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[. Introduction
Welcome to Standard User Training for the IRIS Immunization Registry Information System.

IRIS, lowa’s Immunization Registry Information System, is a secure, confidential, population-based
computerized system that contains immunization information for individuals of all ages residing in the
State of lowa. IRIS is a population-based web application containing consolidated demographic and
immunization history information. IRIS performs a variety of functions for health care providers including:

e Recording immunizations, contraindications, and reactions

¢ Validating immunization history and providing immunization forecasts

e Producing recall and reminder notices, vaccine usage, and patient reports
¢ Managing vaccine inventory

e Ordering state supplied vaccines

Access to the web application is available at https://iris.iowa.gov. By law, only authorized users are
allowed to access immunization information in IRIS. Authorized users include heath care providers, local
health departments, health plans, schools, and child care facilities. Additionally, health care providers
may only obtain information specific to their own patients. Schools and childcare facilities may only
access records specific to their enrollees.

[I. Training Objectives

Upon completion of Standard Training, participants can:
e Access IRIS
e Explain User Roles
¢ Navigate IRIS
e Add new users and edit existing users
e Search for existing patients
e Enter new patients
¢ Edit patient demographic information and responsible persons
¢ Manage immunization information and update historical information
e Generate patient specific and organizational reports

[ll. Training Resources

e Help Desk (Phone: 1-800-374-3958)
Website: http://www.idph.state.ia.us/ImmTB/Immunization.aspx?prog=Imm&pg=lris
« Online Help (Light bulb E)
e User Manual
e Webinars (Live and Pre-recorded)
e Self-guided online training videos

Additional Information:
For self-guided online training videos, new users can go to IRIS at https://iris.iowa.gov
and click the Training tab at the top of the page.
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IV.Accessing IRIS

IRIS is a web application; therefore a computer with an Internet connection and a web browser is required
to access IRIS. IRIS has only been tested using Internet Explorer, version 8 and earlier and is the
preferred web browser. Other browsers such as Firefox, Chrome and Safari have not been tested.

To access IRIS, launch a web browser and go to https://iris.iowa.gov. You will then see the login page.

Iowa's Immunization Registry Information System

UAT Region Hot Topics HT-1 HT-2
PR
g Code: | Welcome to lowa's Imm on Registry Information System (IRIS)! Posted on 11/24/2010
If you are an authorized user, please login using your unigue combination of Organization Code, Username, and Password.
Username:

If you are a new user, please vist the training tab above, and contact your organization’s Administrative User for further
Password information. If you are frem an organization requesting access for the first time, please contact the RIS Help Desk to
reguest enroliment information. IRIS Help Desk hours are 8:00 a.m. — £:00 p.m. Monday through Friday, excluding
govemment holidays. Contact the Help Desk at 00-374-3958

Thiz site will work optimalty for users logging in with Internet Explorer browsers versions 6, 7, or 8. If you are using
alternate browsers and experience display issues, please consider switching to Internet Explorer.

DO NOT ATTEMPT TO

LOG ON UNLESS YOU

ARE AN AUTHORIZED
USER.

s

About lowa Immunization Registry Information System
About lowa Medical Countermeasure

About Public Immunization Record Access

Disclaimer

Contact Us

Public Immunization Record Access

Welcome! This site offers the ability to view immunization records. ou must provide a social security number or Medicaid ID
to access the record. Click on the link below to begin searching for an immunization record

Public Immunization Record Access

If you are having problems accessing an immunization record, please contact your health care provider.

Common IRIS Tools, Windows, and Menus

IRIS is divided into several sections and it may become necessary to use the vertical scroll bar to view all
sections of the application.

1. Home tab:

a. Hot topics- These messages inform users of important announcements regarding the
IRIS system, such as any downtime that is expected for website maintenance or any
other notes that IDPH would like you to view pertaining to the system. These are put in by
the IDPH staff and the date of when the latest message is posted is displayed - If there is
more than one topic posted, you can click on the link in the right corner to view previous
topics.
Then there is a list of links that can be used:
Information about the lowa Medical Countermeasure:
Public Information Record:
Disclaimer of external websites
Help Desk Contact Information
Public Immunization Record Access

@ rooo0uT
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2. Forms tab:

a.

b.

Qo

You will need to have Adobe Reader version 6.0 or higher to be able to read and open
forms and reports in IRIS.

State enrollment form - Any organization that wants to use IRIS must complete and
submit this form to the lowa Immunization Program. .

IRIS individual user agreement: Any individual that wants to use IRIS within their
organization must complete this form and provide it to the organization’s Admin User of
IRIS.

Confidentiality policy: Users of lowa’s immunization registry must read and abide by
the IRIS Confidentiality Policy.

Clinical/Medical Site FAQ

Parent/Adult FAQ:

Record request form

Adult Record Request form

Immunizations Records Report: (these reports are not filled with any patient data they
are just blank forms if someone needs them)

Master Index Card

Certificate of Immunization

Provisional Certificate of Immunization

. Certificate of Immunization Exemption

IRIS User Manual: The User Manual explains the entire system as far as what the user
can and cannot do in the system. The user manual is one of the most beneficial tools you
will have in learning the system

Data Exchange Specifications: This section has links for the specifications for data
exchange. More in depth training regarding Data Exchange will be done in Webinars
and through other training sessions.

Vaccine Codes these are the vaccine codes related to data exchange.
Policies

i. Confidentiality policy
ii. IRIS and HIPAA

3. Related links tab : This section contains numerous links to external websites which are relevant
to the immunization field.

Training Section: You can access information about webinars and view self-guided Training
videos.

5. Online Help —light bulb: This is the online help button which displays page-specific help for
wherever you are in the system.

Login to IRIS

To login each person MUST have their own individual account and should not use anyone else’s access.
There is a three-part, case-sensitive, log in used by IRIS to authenticate users.

1. Enter the Org Code, Username, and Password. (Given to you by your Organization)
2. Click Login.
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Additional Information:
e The Org Code is a short name for your organization.
Each person accessing IRIS must have their own individual account.
If your account is locked, call the Help Desk at 1-800-374-3958.
The sessions will time out after 30 minutes of inactivity.
Accounts are disabled after 60 days of no activity.
e New passwords are required every 90 days.
L1 1 ]

Menu Bar

Several menu options are listed across the top of IRIS. All of these options appear on every page within
the application. The following options are available in the menu bar:

Y
IRIS

IkM' N’-"I h I'“.'"I""'

Iowa's Immunization Registry Information System

¢ Home: Returns to the IRIS home page from anywhere within the application.

¢ Manage Access/Account: Loads the Manage Access/Account page.

o Forms: A list of hyperlinks for printing blank forms and support documentation.

¢ Related Links: A list of hyperlinks to other websites that contain information of interest to the
immunization community.

e Logout: Logs you out of the current IRIS session.

o Help Desk: Displays contact information for the IRIS Help Desk.

e Online Help: Represented by a light bulb icon, online help displays page-specific help in a new
window.

User Confirmation Bar

Directly beneath the menu bar is a row of information highlighted in light yellow. This row displays your
organization, user, and role and remains at the top of each page in IRIS.

i manage accessfaccount | forms | related links | logout | help desk

IRIS

INM' N"-"I b r=rr'r'»

| organization IR Physicians = user Heather Woranchek * role IRIS Developer

announcements:

NEW 12/28/2011 ~ TestEventd

Menu Panel

The menu panel is purple and appears on the left side of all screens with IRIS. Selections in the menu
panel are links used to navigate IRIS. They are grouped under categories including: Patients,
Immunizations, Reports, Inventory, Maintenance, and others.

Standard User Training Page 5



IRIS Training Handout

IRIS

INFUNZATION FEGISTRY
INFORAMATION SYSTEM

UAT Region 1.0.0

Patients
manage patient
enter new patient
merge patients
upload list
check roster status
Immunizations
manage immunizations
Mass Vaccination
patient guick entry
Reports
billing report request
check biling report
reminder / recall
check reminder status
check reminder list
manage custom letters.

Home Page

The home page is displayed when first logging into IRIS and can be quickly accessed from any page by
clicking home in the menu bar across the top of the page. The home page is divided into the following
sections:

orga tion user * role Standard User

announcements:

i FEETRY
IWF AT oo v

MEW (3/30/2012 ~ Fairy Dust

UAT Region 1.0.0 03/14/2012 ~ Test Announcement
02/01/2012 ~ Love Fever
Patients NEW 01/31/2012 ~ TestEvent 10

manage patient MEW [11/20/2012 ~ TestEvents

enter new patient

Immunizations MEW 12/28/2011 ~ TestEvent 1

manage immunizations NEW 12/28/2011 ~ TestEvent3
Reports MEW 12/28/2011 ~ TestEvent2
reminder / recal
check reminder status NEW 11/03/2011 ~ ALERT vs RIS
check reminder list NEW (4/13/2011 ~ ALERT IS Manual Coming Soon
manage custom letters MEW 11/06/2010 ~ Welcome

check request status
wvaccine eligibility
doses administered

group patients ‘ release notes:

check group status

assessment report 03/29/2012 ~ Release Version 11.1.2 New Release Note
check assessment

benchmark report

more announcements

check benchmark Vaccine Order/Transfer Notification ...

i o cour o ____

ad hoc count repo Shipped [Awaiting Return Shipment|Rejected

ad hoc report status. Order(s)

Inventory Transfer{s) z 2 0

manage inventory

manage orders Active Inventory that is Going to Expire or Expired Lots with a Quantity ...

manage transfers

snipping docurents | L L R (T, m- Exp Date

transaction summary IR Physicians AceHmune 25549783625 Y 048302012
IR Physicians Botulinum-antitoxin 888333555 10 Y 04/30/2012

e Announcements: Contains important information regarding enhancements and maintenance for

IRIS.
e Release Notes: Contains information regarding new releases of IRIS.
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e |RIS Inventory: Consists of four tables as listed below:

o Vaccine Order/Transfer Notification: Lists orders/transfers that have been shipped, are
waiting return shipment, or have been shipped.

o Active Inventory that is Going to Expire or Expired Lots with a Quantity: Lists vaccines
that are going to expire as well as lots which have expired and still have a quantity.

o Inventory that is Running Low by Vaccine Group: Lists inventory that is nearly depleted
sorted by vaccine group.

o Inventory that is Running Low by Trade Name: Lists inventory that is nearly depleted
sorted by trade name?

Editing My User Account

All current IRIS users will be migrated to the new version of IRIS and will have the same username and
password they are currently using. Remember that the user ID and password given here are for the
training environment only. IRIS allows all users to manage their own user account information. To verify
or edit your user account information:

1. Click the manage access/account button in the menu bar.

Click Edit My User Account underneath “Manage My Account” in the menu panel.

3. On the “Edit User” page, you can change all information listed including; user first name, user last
name, street address, email address, and phone number.

4. Click the Save button. If changes were made, the message “User Updated” appears at the top of

n

the page.
UAT Region Edit User
t t t £ t
Welcome * |User First Name  Heather
Heather Woranchek
* ser Last Mame Woranchek Cancel
Logout
User Middle Initial
Applications Street Address
RIS
IMC Other Address
Manage My Account P.0. Box
Edit My User Account
Change My Password Ciy
Wy Training Status
State 1A v Zip -
Manage Access
Add Muttiple Users .
Add User Emi
Edit User
List Organizations Phone Number - Ext
Edit Organization

V. User Roles

IRIS accommodates a variety of user roles. Each user has access to certain features in the web
application based on the role assigned to that user. The most common user roles, sometimes referred to
as levels of access, for IRIS are hierarchical as follows:
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Administrative User

This user is a main point of contact for IRIS within the health care organization. The Administrative
User is responsible for the maintenance of all organization-specific information including managing
users, clinicians, physicians, and schools. The Administrative User is authorized to run data
exchange jobs and has access to all features of the Standard User role described in the following
section.

Standard User

This is the primary user of IRIS. The Standard User has the ability to add, edit, and find patients. In
addition, the Standard User manages immunization information, creates and maintains the
organization’s IRIS Inventory Module, and generates patient-specific and organizational-level reports.
Examples of organizational-level reports include reminder/recall reports, Ad Hoc reports, and
immunization benchmark reports.

Patient Query-Only
This user has view-only access to view immunization information in IRIS and print reports.

VI.Managing Inventory

Providers can add both VFC and private inventory into IRIS to track. It is similar to how you currently add
VFC shipments of Varicella. This is how you will be entering inventory that you receive as shipments from
the VFC program into your inventory to track. All states are transitioning to a new vaccine management
system with the CDC, and lowa is scheduled to transition in April 2013. The process of manually adding
inventory will be resolved upon transition to the new vaccine management system. Existing inventory will
NOT be migrated to the new system, so ALL organizations must add inventory prior to using IRIS on June
4 (implementation date). First we will Manage Inventory:

1. Click on the Manage Inventory link in the Inventory section of the menu panel.

Inventory
manage orders
manage transfers

shipping documents
transaction summary

2. This will open the Manage Inventory page:

home | manage accessfaccount | forms | related links | logout | help desk | ¢

crganization * user = role Standard User

Manage Inventory

Show invertry for Sies.
Siow Transaction or Sits...
Frin Gurent Actie Ienor...
Updotoimertory ot
Retorsto the Proiaus Sorcen
Inventory Alerts

Vaccine Order/Transter Notification ...

Orderis) 2 0 0

Transfer(s) 2 2 0

Active Inventory that is Going to Expire or Expired Lots with a Quantity ...

e rame = Jrsetane——Jotmmer—Jovrans JurcJoome |

IR Physicians. AceHmune 25-548783625 T4 b 04130/2012
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3. Above the Inventory Alerts area is the Manage Inventory section;

A. Show Inventory Button: This displays your organization’s inventory.

B. Show Transactions: This displays your organization’s transactions.

C. Print Inventory: This option will print your organization’s inventory. Once you click on
this button, your inventory will display in a printable PDF. This is a great tool to use if you
need to do a hand count of the inventory to compare with what is listed in IRIS system.
Click the browser’s back arrow to go back to your previous screen once the PDF is open.

Current Active Inventory List

Run Reporton; 02/14/2012
Organization: IR Physicians
VFCPIN: 790090

Trade Name Lot Number VFC Inv on Hand |Exp Date Hand Count
AFLURIA Afluria w/ NDC Yes 85 02/13/2013
Fluzone Fluzone w/ NDC Yes 70 02/13/2013
Prevnar13 Prevnar / NDC Yes 75 02/13/2013

D. Update Alert Prefs: This section will update your organization’s Alert Preferences for
inventory as shown on the inventory dashboard. You can set the inventory expiration
alerts (it is currently defaulted to 30 days), update the low-level alert defaults by either
trade name or vaccine group (this is defaulted to alert at 5 doses), and you can also
select to update the low-level alerts by specific vaccine groups. Click Save when
changes have been completed.

Inventory Expiration Alerts

The current system expiration default is
30 days.

Motify me when a lot will expire within 25 days.

Update Low-Level Alert Defaults

Selection grouping Waccine Group @ Trade Name

The current system low level default iz §
doses.
The custom crganization low level default

i 3 doses.

Update Low-Level Alerts by Vaccine Group

(Click link to display all trade names for vaceine group. ) Doses
DTP/aP

Save ]

Cancel | |R&s&t to Default
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4. Under the Inventory Alerts section, you will see the same Inventory Dashboard that is on the IRIS

homepage.
reminder / recall
check reminder status Inventory Alerts
check reminder list Vaccine Order/Transfer Notification ...
manage custom letters
check request satus Shipped Awaiting Return Shipment [Rejected
vaccing eligibiity Order(z) 2 0 0
admmstered Transfer(s) 2 2 0

group patients
check group status
“r:’:*"me“t rep"r: Active Inventory that is Going to Expire or Expired Lots with a Quantity ...
CNECK A33E33MEN]
check benchimark IR Physicians AceHmune 25549783625 74 Y 0413012012
ad hoc list report - i _

| i IR Physicians Botulinum-antitoxin 856333555 10 Yoo 0403072012

5. To display your organization’s inventory, click on the Show Inventory button.

» role Standard User

Show Inventory

Show Transactions
Print Inventory

Update Alert Prefs

Cancel

6. This area will allow you to Add Inventory, Modify Quantity, Show Transactions, and Cancel.

Manage Inventory

Add Inventory for Site (IR Physicians - [RPH - Z90090).... l Add Inventory l]
Modify Quantity On Hand for Selected Sites.... l Modify Quantity ‘I
Show Transactions for Sifes.... || Show Transactions ﬂ
Retum to the Previous Screen.... || Cancel ﬂ

7. Inthe lower portion of this page you will see all of the inventory for your organization in a table
with Non-VFC inventory at the top and VFC inventory at the bottom. You can filter this inventory
by selecting the following options on the radio dial:

Show ' Active ' Inactive @ Non-Expired "' Expired

a. Active, this shows all inventory that is active.

Standard User Training
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b. Inactive, this displays all inactive inventory. Example: if for some reason you received
your shipment of flu vaccine in June and you don’t want anyone to use it until Sept/Oct
can make it “inactive” and then it isn’t available in the list to choose from until made
“active” again.

c. Non-Expired, this displays your inventory which is not expired.

d. Expired, this displays the inventory that has expired.

8. The inventory table is categorized by Trade Name, Lot Number, Inventory On Hand, Active, VFC,
and Expiration Date. You may also see the inventory highlighted in different colors. If the
Inventory is red, then the lot is inactive. If the inventory is pink, then the inventory is due to expire.

e T

[C]  ACAM2000 Eron's test lat N 03/21/2015
[ ACAM2000 test 3.21.2012 0 NN 033172014
[ ACAM2000 75-11-1989 25 Yoo ¥ 04252012

9. From the table, a user can edit the inventory. Click on the blue hyperlink under the trade name for
the Vaccine Inventory you would like to edit:

Trade Name

ACAM2000

ACAM'SU

ACAM2000

10. The Edit Vaccine Inventory Information page for the specific vaccine that was selected will display:

manage accessfaccount | forms | related links | logout | help desk

organization * user * role Standard User

I Edit Vaccine Inventory Information I

Site: IR Physicians
Trade Name: ACAM2000 - @
Manufacturer: Sanofi Pasteur Inc. - 0
NDC: 24992-+330-01 -

SMALLPOX VACCINE VERO CELLS 100 DOSES PER VIAL VIAL
Lot Mumber: 45777

Dose: 5 -
Expiration Date: 01/01/2013  [9]

VFC: Mo -

Lot Active: Yes -
Quantity on Hand: 146
Cost Per Dose (5):

Modify Quantity On Hand
Action:  Add -
Amount:

Reason: Mew Shipment -
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Edit the information as necessary.
Click Save once completed to save the changes, Cancel to return to the Manage
Inventory page or Add New to enter new inventory.

CAUTION: Editing any lot or NDC may affect all immunizations given already. Please edit
with extreme caution. Also any changes made here will overwrite the existing data.

Providers/Organizations can add both VFC and private inventory into IRIS to track. When adding
inventory from VFC inventory it is similar to how you currently add VFC shipments of Varicella. All states
are transitioning to a new vaccine management system with CDC, and lowa is scheduled to transition in
April 2013. To add inventory to track in IRIS:

1.

Manage Inventory

Add Inventory for Site (IR Physicians - IRPH - Z90030)....

Modify Quantity On Hand for Selected Sites....

Show Transactions for Sites....

Return to the Frevious Screen....

From the Manage Inventory page; click on the Add Inventory button.

Add Inventory

Modify Quantity

}4—

Show Transactions ]

[
[
l
[

Cancel ]

2. From the Add Vaccine Inventory section, you can begin entering in vaccine information.

Patients
manage patient
enter new patient
Immunizations
manage immunizations
Reports
reminder / recall
check reminder status
check reminder list
manage custom letters
check request status
vaccine eligibility
doses administered
group patients
check group status
assessment report
check assessment

organization

S e [ nageacens/acoun | o ot nks oo [nepdesc| ¥

+ user + rle Standard User

Add Vaccine Inventory Information

Site: IR Physicians
Trade Name: ACANI2000 v ®
Manufacturer:  Sanofi Pasteur Inc. ML

MDC: -
Lot Number: |

Dose: v

Expiration Date:
VFC:

Lot Active:
Quantity on Hand:

Cost Per Dose (§):

Select the Trade Name for the Vaccine from the dropdown menu.
Select the Manufacturer information from the dropdown menu. The information
can be filtered either by the Trade Name or by the Manufacturer by selecting the

radio dial.

Standard User Training
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Select the correct NDC number from the dropdown menu. Once the NDC is
selected, you will get a description of the inventory. If there is no NDC on file, you
will receive a message asking you to contact the IRIS help desk.

Note: You cannot add inventory without an NDC number.

Enter in the Lot Number.

Enter in the multitude of the Dose for the vaccine.

Enter in the vaccine’s Expiration Date.

Select if the vaccine is a VFC lot.

In the Lot Active field, the default is Yes (it must be Yes to be saved initially).
Enter in the Quantity on Hand.

Enter in the Cost Per Dose if your organization would like to record that
information.

Once all of the information has been entered, click Save.

Add Vaccine Inventory Information

Site: IR Physicians

Save

Trade Mame:

Manufacturer:

DAPTACEL

Sanofi Pasteur Inc.

MDOC: 49281-0286-10 -
DAPTACEL 10x1 DOSE VIAL
Lot Mumber: 24454er
Dose: .5 -
Expiration Date: 04/02/2016 G
VFC: Yes -
Lot Active: Yes -

Quantity on Hand: 45

Cost Per Dose (§):

3. You will then see a message at the bottom of the screen stating that “Inventory was inserted
successfully”. Above the message, there is now an option to “Modify the Quantity on Hand” for

that specific vaccine.

Modify Quantity On Hand
Action:  Add -
Amount:
Reason: Mew Shipment -

inventory was inserted successfully.

a.From the Action dropdown menu, select Add or Subtract.

b.Enter in the amount of the vaccine in which you are adding or subtracting.

c.Select a reason from the dropdown menu.
d.Click the Save button to save your changes.

4. To add more inventory, click the Add New button. Attention: When entering new inventory that
is not already in IRIS, first click on Add new button as the information for the inventory you just

added is editable and can be overwritten.

Cancel

Add New

Delete

Standard User Training
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5. To return to the previous screen, select the Cancel button. Or to delete the inventory click on the
Delete button. (Note there will only be a short window of time that inventory can be deleted).

Modify the Quantity

To modify the quantity of multiple vaccines from your inventory:
1. Select the inventory you wish to modify by selecting the checkmark box next to each vaccine.
Then click on the Modify Quantity button.

organization . user role  Standard User

Manage Inventory

Add Inventory for Sife (IR Physicians - IRPH - Z90080).... Add Inventory
Medify Quantity On Hand for Selected Sites. ... Madify Quantity
Show Transactions for Sites....

Retumn to the Previous Screen

Site: IR Physicians ~ Show ) Active ' Inactive @ Mon-Expired ' Expired
S — ey e
- B ACAM2000 45777 01/01/2013
[T ACAM2000 Eron's test lot 30 Y N 03/21/2015
[ ACAM2000 test 3.22.12 113 Y N 03/31/2013
[[]  ACAM2000 test 3.21.2012 0 N W 03/31/2014
‘ ACAMBIS 84850004 950 Y N 03/22/2015
Acel-lmune 1234567 93 Y N 09/27/2014
[ Acel-lmune 673628 19.5 Y N 11/22/2012

2. Inthe Modify Quantity on Hand for Selected Site(s) section, you will see the inventory you
selected on the previous screen. To modify your inventory:

Manage Inventory

Save Changes to Quantity On Hand for Selected Sifes.... Save
Refum fo the Previous Screen.... i

Modify Quantity On Hand for Selected Site(s)

ey ey ey T T S

ACAM2000 45777 Mew Shipment
ACAMBIS 84850004 950 20 Spoilage reported by provider -
Acel-lmune 1234567 93 MNew Shipment -

Subtract

a. Select a proper action from the Action dropdown menu, either Add or Subtract.
b. Enter in the amount of inventory you are adding or subtracting.
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c. Select the Reason for the modification from the Reason dropdown menu.
d. Click the Save button or click Cancel to return to the previous screen.

Show Transactions

This section will display transactions for your organization. To display transactions:

Manage Inventory

Add [nventory for Site (IR Physicians - IRPH - Z90080).... Add Inventory

Show Transactions

T

1. On the Manage Inventory page click on the Show Transactions button.

2. Filter the transaction types you desire as well as the dates from and to. Once you have entered
the information you want to display, click on the View button.

" Tome | monsgeacesfacnnt | fors | rltod ks | oo vl e |

organization * user + mle Standard User

Show Transactions for Sifes....

l l
Modify Quantity On Hand for Selected Sites.... | Modify Quantity |
| l
l l

Retumn to the Previous Screen....

Vaccine Transactions for: IR Physicians- IRPH - 730090

‘ Date Entered [From]: E To: E
‘ Date shot was given [From]: E To: E m

User Name: All User Names -

Transaction Type: All Transaction Types -

Site Name: All Sites with Inventory -

Trade Name/Lot Number: All Lot Numbers -
Display Last 200 Records

Note: One of the first two sections for “Date Entered” or “Date Shot was Given” must be entered or it will
not generate the view.

I .-
3. The list of transactions will display:

Vaccine Transactions for Organization: IR Physicians - IRPH - 790090 Record Count: 19
09/20/2011 123456 \ ACAM2000 Yes REC 100

09/20/2011 2233445\ DTP Yes REC 10

09/20/2011 456655123 \ Hiberix Yes REC 15

10/18/2011 695134 \ Pediarix Yes Immunize -1 JOMES, JOE 01/01/2010
10/18/2011 FDD10015 6.3.1.1 \ Pentacel No Immunize -1 JOMES, JOE A 01/01/2010
10/18/2011 695134 \ Pediarix Yes Delete 1 JOMES, JOE 01/01/2010
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4. Below the list is the Vaccine Transactions Totals table, which shows the Transactions Codes,
Transactions Description, Trans Count and the Trans Value, which is the amount of doses

affected.
REC New Shipment 1 o
Immunize Immunizations Given 4 -4
Delete Immunizations Deleted 2 2
TRA Doses Transferred 0 0
3 Spoilage reported by provider ] o
4 Expired 2 538
5 Lost or damaged in transit to Provider 1 -0
& Failure to store properhy upon receipt by Provider 1 -4
ri Refrigeration failure reported by Provider 1 -15
11 Lost or unaccounted for in Provider inventory o 0
12 Other - Not U=sable, reported by Provider o o
13 Waccine Administration Equipment Failure 1 -5
14 Shortened Expiration Date 1 -2
15 Pay back WFC vaccine with private vaccine o 0
16 Pay back private vaccine with WFC vaccine o o
RECALL Doses Recalled 1 -2
ADMIN Doses Administered o o
RET Doses Returned o 0
ERR Error Correction 1 10
RECON Doses Reconstituted o 0
Transaction Totals: 16 68

5. You can also Export the Transactions or Totals as a CSV (Comma Value Separated) file.

manage accessfaccount | forms | related links help desk
organization * user * mle Standard User
Export Transactions as CSV l [ Export Totals as CSV

L) ]

Manage Patients

VIl. Patients

L1 1 ]
Note: The minimum search criterion requires the patient’s exact birthday and one additional field.

To search for a patient in IRIS:
1. Click manage patient underneath “Patients” in the menu panel.
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home | manage accessfaccount | forms | related links | logout | help desk | ¢

organization = user « mle Standard User

Patient Search Criteria

Search by Patient
Minimum search criferia includes exact birth dafe and one additional field

Patients Last Name Mother's First Name
[ imanage paent
enter new patient First Name Phone = = ‘ -
Immunizations
manage immunizations Middle Name
Reports
reminder / recall * Birth Date E

check reminder status
check reminder list
manage custom letters

check request status Search by Patient ID

vaccine eligibility = Patient ID
doses administered
group patients Search by IRIS ID
check group status
assessment report *IRIS ID

check assessment

2. Enter search criteria and click Find. If multiple matches are detected then review the patient data
and click the Last Name hyperlink for the correct patient.

Patient Search Criteria

Search by Patient
Minimum search criteria includes exact birth date and one additional field.

‘ Last Name sh Mother's First Name
- First Mame Phone - -

Middle Name

* Birth Date 03/12/2011 =

Search by Patient 1D
* Patient ID

Search by IRIS ID
“IRISID

Possible Matches: 3

Primary
Last Name First Name SLilE Birth Date Patient I Gender Status
Name ¥ First
Identifier

SHOMMER STANLEY 03/12/2011 60351  JENNIFER
SHORT SHIRLEY 031272011 F A
SHORTCAKE  STRAWBERRY L 0371272011 60231  FANNY F A

AKA: FIELD,STRAWBERRY

I AKA: SHORTCAKE.BLUEBERRY
AKA: FIELD,STRAW L

Note for Entering Names
On all first and last names entered for patient searches, IRIS disregards spaces, apostrophes, and
hyphens entered. Do not use one letter for the search fields unless it is their true name as one character

searches return only exact matches.
1 1

3. The Patient Demographic screen will now be displayed if there was an immediate match from
the initial search (step 1 above) or the blue hyperlink was clicked from the multiple match results.
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VIIl. Patient Demographic Screen Overview

The demographics page will allow you to verify your search for the correct patient and change or update
the personal data of the patient that is not immunization related.

The following sections are displayed on the Patient Demographic Screen:

Personal Information, Patient AKA (Also Known As), Organizational Information, Patient
Information, Address Information, Responsible Persons, Patient Comments and Patient Notes.

i _w manage accessfaccount related links m help desk n
= uzer

* role Standard User

S

organization

Update Patient

UAT Region 1.0.0

----------- -‘ Personal Information Save

Patients

manage patient * Last Name ISHORTCAKE * Gender Female -
FLET UE0 gRET * First Name STRAWBERRY SSN (On File)
Immunizations
manage immunizations Widdle Name L Medicaid ID 12345
Reports )
reminder / recall Suffix - Birth Order (for multiple births)
heck reminder stat
e * Birth Date 03(12/2011 5 sirth Country unmED STATES -
manage custom letters * Mother's Maiden . - .
gt s Last (0N File) Birth State 10W.A -
wvaccine eligibility . - . .
] Mother's First Name FANNY Birth County Union hd
group patients Patient ldentifier 60231
check group status
assessment report Last Updated by IR Physicians on 04/02/2012
check as=zessment —
benchmark report Patient AKA (3) ¥
check benchmark Organization Information ¥
ad hoc list report ~ -
ad hoc count report Patient Information w
ad hoc report status Address Information =
Inventory
manage inventory Responsible Persons (2) «
manage orders Patient Comments (1) ¥
manage transfers
shipping documents Patient Notes (5) «
transaction summary
1) Personal Information Section:
Personal Information [ Save ]
* Last Name |SHORTCAKE * Gender Female - | History/Recommend |
* First Hame STRAWBERRY SSN (On File) [ Reports ]
Middle Name L Medicaid ID 12345 [ Cancel ]
Suffo - Birth Order {for multiple births)
* Birth Date 03/12/2011 & mith Country UNED STATES -
* Mother's Maiden . .
' ' (On File) Birth State 104 -
Last
* Mother's First Name FANNY Birth County Union -

Patient Identifier 50231

a. Displays: Last Name, First Name, (note the blue required fields with an asterisk)
Middle Name, Suffix, Birth Date, Mother’s Maiden Last and First name, Gender, SSN -
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Social Security Number, Medicaid ID, Birth Order, Birth Country, Birth State, Birth County,

and Patient Identifier.
b. This section also has the Save options once information is input or edited. Note: There is

more than one way to Save:
You can enter a patients information throughout all the sections and then hit Save and it

will save all the data or you can periodically hit save as you feel comfortable.
Note: Do not leave the page without saving or hit the back browser or the entries may be

lost. Always remember to save before logging out. [ ave ]

[ History/Recommend ]
[ Reportz ]

[ Cancel ]

i. Save when clicked, will save the patient data and stay in patient demographics

area.
ii. History/Recommend will save the patient data first and then it will open the

immunization history/recommend page for the current patient.
iii. Reports will save first and then open to the patient’s specific reports page.
iv. Cancel will NOT save and will return you to the previous screen.

] ]
Note: To open or close the sections just click on the arrow to the right of the title; it will show an

arrow down when it is closed and an arrow up when it is opened.
] ]

Last Updated by IR Physicians on 04/02/2012
Patient AKA (3) =

Organization Information « _

Patient Information & <z

back to top

2) Patient AKA: If the patient has had a previous name or has an additional name that is used it can
be viewed or a new AKA can be added.

Patient AKA (2) &

back to tep
Fatient AKA Listing
| SHORTCAKE BLUEBERRY
[F FIELD STRAWBERRY
Add New AKA
* Last Name
* Firet Mame

Middle Name Add ARKA
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3) Organization Information is information directly related to your organization and affects certain
reports. This is also where the patient identifier for your organization can be input or changed.

Organization Information &

back to top
Status  ACTIVE - Allow Reminder and Recall Contact? Yes -
Provider- PCP Jones, Jim - Last Notice 2012-04-02
*Tracking Schedule ACIP -
Patient Identifiers
& 565675 (@)
[} 60231 @

Add Patient ldentifier

Patient Identifier |

| Add Patient dentifier |

4) Patient Information. This section gives additional information about the patient. Here you can
edit Races, Ethnicity and Language Spoken (English or Spanish are the only options — this will
affect the language of the reminder/recall letter that is sent). School is a drop down that will be
populated by your Organization’s Administrative User and Occupation has a drop down for
occupations that are relevant to maintaining updated immunizations or events. Both School and

Occupation will be useful later for reports.

Patient Information &
back to top
Race [select all that apply)
["] american Indian or Alaska Native

[] ssian School

Mative Hawaiian or Other Pacific Islander Cccupation b
[ Black or African-American Language Spoken  ENGLISH -
[T vuhite

Other Race
Ethnicity Mot Hispanic or Lating -

5) Address Information: Edit or add the patient’s address information. Remember a viable address
is required for the reminder/recall letter to be sent and note that it will overwrite any data currently

populated.

Address Information &

back to top

views Patient Address History
Last Updated 04/05/2012

Mo Viable Address [
Start Date 04/05/2012 [7A]

Street Address 7108 DANBURRY COURT Phone Mumber &41 _ 787 - 2382
Other Address Extension
P.C. Box E-Mail

= Fip 50831 4
City ARISPE State & -

County Union -
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6) Responsible Persons. This section allows you to identify, edit or add patient emergency contact
information or will house the information for a Parent/Guardian. Note: the Responsible Person

can be sent the Reminder/Recall letters if the information is entered.

7

8)

Responsible Persons {2) &

back to top]

Responsible Person listing

D FIELDS, FANNY Mother
7108 DANBURRY COURT ARISPE I4, 50831
SHORTCAKE, SAM Grandparent
2021 STRAWBERRY FIELDS FO  ARISPE 1A, 50831

Enter details for the new onsible person, then click % Iy Chan 2

* Last Name Street Address
* First Name Other Address

Middle Name P.0O. Box
* Relationship - City

Phone Number - d State & -
Extension Zip +4
E-Mail

1 1 | o _
Note: You must hit the Add New button to clear out any data for a pre-existing Responsible
Person before you enter the new information otherwise it will overwrite the previous data.

Patient Comments. This section allows you to enter immunization related comments. These
comments may affect the immunizations recommended for the patient in IRIS.

Patient Comments (2} &
back to top]
Patient Comment listing
Allergy to eqgg ingestion (anaphylactic)

|:| 0/08/2012 Histery of varicella (chicken pox)

Enter New Patient Comment
e I | |
Comment
Start
E End Date E Add Comment

Date
L L
Note: In the previous version of IRIS this was the information recorded in the “Health Information

tab of the patient record.

] ]

Patient Notes. This is a text field for any non-sensitive information that must be noted such as,
“Child has excessive fear of needles” or “Child difficult to vaccinate due to biting”.

Patient Notes (1) &
Iback to top]
Create New Note

Please do not include confidential information in the patient notes. Patient Notes can be viewed by any
provider organization with access to the registry.

Enter Text of Note:

Child iz sensitive to Band Aids

Historical Notes printer-frisndly version
Created by Croate Date hote

planoc, nanette 040572012 10028 AM  Child difficult to vaccinate due to biting

Page 21
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1§
Note: Patient Notes should not be used for sensitive or confidential medical information. Once

entered and saved, a patient note cannot be deleted by a user. Contact the Help Desk if further
assistance is needed.

9) After you have entered in all of the Patient information, click on the Save button the Patient
Information area to make sure all of the data you have edited has been saved to the patient
record in IRIS.

IX.Enter a New Patient

1 1
Note: Required fields use blue text as opposed to black text and include an asterisk. Always search for a

patient before entering a new patient to avoid duplication.
1 1

To enter a new patient in IRIS: Click enter new patient underneath “Patients” in the menu panel.

UAT Region 1.0.0

Patients
manage patient

Immunizations
manage immunizations

1) Personal Information Section:

Add Patient

Personal Information [ Save ]_
‘ * Last Mame | *Gender Unknown - _ [ Histuryrﬂecnmm&nd]
) - First Name 55N I I | AddNext |

Middle Name Medicaid ID [ Cancel ]

Suffix - Birth Crder {for multiple births)

‘ * Birth Date 5] Bith Country UNITED STATES -

* Mother's Maiden

Last Birth State -
* Mother's First Name Birth County -
Patient Identifier

a. Enter Last Name, First Name, (note the blue required fields with an asterisk) middle
name if have or letter for middle name.
b. Suffix — which has a drop down arrow, click on the arrow to choose options.
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c. Birth Date is required and you have the choice of typing in the month, day and year —
notice the format 2 digit month, 2 digit date, and 4 digit year — or you can pick from the
calendar.

Update Patient

/& Select the Date... - Microsoft Internet Bcpl.“EIL&J

Personal Information

* Last Name SHORTCAKE |é‘ abouglank; = ‘ & |
= First Name STRAWBERRY March 2011 March - 21 -
Middle Name L
Suffix - 1 2 3 n 5
6 7 = 9 10 11

‘ * Birth Date 03/12/2011 EI

* Mother's Maiden q
Last {On File)

13 14 15 16 17 12 19
20 21 22 23 24 25 26
27 28 29 30 31

* Mother's First Name FANNY

Last Updated by IR Physicians on 04/02/2012
Patient AKA (3) v
Organization Information ¥
Patient Information =
Address Information ¥
Responsible Persons (2) ¥

fh v ®100% -

@ Internet | Protected Mode: On

d. Mother’s Maiden Last and First name. Once mother's maiden last name is entered, it
will be kept confidential and display “(On File)”. Although IRIS will allow you to save the
record without the field completed, you will be prompted to gather this information for
future de-duplication of patients.

e. Gender is required; choose from the drop down of Male, Female, and Unknown. Note the
gender field defaults to unknown, so it is important to update this.

f. SSN - Social Security Number. Like Mother's Maiden Last Name, once it is entered, it

will say on file for confidentiality.

Medicaid ID — Note do not use the sequence number.

Birth Order is only used for multiple births

Birth Country will default to the United States or select from the drop down list.

Birth State is also a drop down list in which you can select the state — |A is default.

Birth County section is only for the state of lowa. If known, select the appropriate birth

county from the drop down list.

T T Ta

Personal Information Save

* Last Name SHORTCAKE *Gender Female - History/Recommend
*First Name STRAWBERRY SSN (On File)
Middle Name L Medicaid D 12345

Suffix - Birth Order {for multiple births)
* Birth Date 031272011 E Birth Country UNITED STATES - -
* Mother's Maiden . ) ,
| gat (O File) Birth State 10WA v _
* Mother's First Name FANNY Birth County Union - _

patient dentifier 60231 <

I. Patient Identifier is patient’s id or medical record number for your organization to track
the patients easier.
] ]
Note: the patient identifier displays on this page if one has been entered and set to
primary, to edit or add an identifier see the “organization information” section below.
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2) This section also has the Save options once information is input. There is more than one way to

Save:
a. You can enter a patients information throughout all the sections and then hit Save and it

will save all the data or you can periodically hit save as you feel comfortable.

[ Save ]

[ History/Recommend ]

[ Reportz ]

[ Cancel ]
i. Save when clicked, will save the patient data and stay in patient demographics

area.
ii. History/Recommend will save the patient data first and then it will open the

immunization history/recommend page for the current patient.
iii. Reports will save first and then open to the patient’s specific reports page.
iv. Cancel will NOT save and will return you to the previous screen.

L1 1 ]
Note: Do not leave the page without saving or hit the back browser or the entries may be lost.

Always remember to save before logging out.
L] | L

To open or close the sections just click on the arrow to the right of the title; it will show an arrow
down when it is closed and an arrow up when it is opened.

Last Updated by IR Physicians on 04/02/2012
Patient AKA (3)

Organization Information _

Patient Information & _

[back to top]

3) Patient AKA: If the patient has had a previous name or has an additional name that is used
please enter the data as IRIS will use this for patient searches.

Patient AKA (3) & <z

back to top]
Patient AKA Listing
| SHORTCAKE BLUEBERRY
| FIELD STRAWBERRY
| FIELD STRAW L
Add New AKA

- * Last Mame

‘ * First Mame
Middle Name AddAKA | <

a. Toadd an AKA; the Last name and First Name are required fields.

b. Middle initial is optional.
c. Click on the “Add AKA” button to have the information display in the Patient AKA Listing.
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] ]
Note: Clicking the “Add AKA” will only populate it in the Patient AKA Listing area; the

“Save” in the Patient Information area at the top of the page must be clicked to record it in
IRIS. Also once an AKA is entered, the IRIS help desk must be contacted to have it
removed.

4) Organization Information is information directly related to your organization and affects certain
reports. This is also where the patient identifier for your organization can be input or changed.

Organization Information &

back to top!
‘ Status  ACTIVE - Allow Reminder and Recall Contact? Yes - _
‘ Provider- PCP A Last Notice 2012-04-02
‘*Trﬂcking Schedule  ACIP - I
Patient Identifiers
| SB5ET8 p
[l 80231 @
Add Patient ldentifier
Patient Identifier | Add Patient ldentifier |

a. Active field: This section will default to “Active” which means the patient will be receiving
services from your organization. If you select an Inactive status from the dropdown menu,
this patient becomes inactive for your organization only.

b. Provider-(PCP). From the dropdown choose the primary care physician or the health
care organization — these will be pre-populated from your organizations administrative
user.

c. Tracking Schedule. The tracking schedule field is required and is the schedule that the
immunization data will follow; it is defaulted to the ACIP (Advisory Committee on
Immunization Practices) schedule.

d. Allow Reminder and Recall Contact: Choose if the patient should be sent a
reminder/recall report of immunizations due or overdue. This defaults to yes but if the
parent or patient does not want a notice sent, choose no in the drop down box.

e. Last Notice area lists the date the last notice for the Reminder and Recall letter was
generated. It will be blank until a reminder/recall letter is sent for that patient.

Note: If you generate reminder or recall letters, the patient’s status will need to be
“Active”, the “Reminder/Recall Contact” field is listed as “Yes” and there must be
sufficient address information in the Address Information section. If any of these
requirements are not met, the letter will not be generated.

f. The Patient Identifier area is where you can enter the patient’s id or medical record
number for your organization to track the patient easier.
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Patient Identifiers

‘ Remowve Identifier [T A G i m
) (7] 565678
= 60231 .@.

Add Patient Identifier

‘ Patient ldentifier 123456 Add Patient Identifier

i. Type in the patient id. t
c) Click onthe Add Patient Identifier button; it will populate in the Patient
Identifier list. If there is more than one Identifier for the organization then
select the radio button next to the identifier to become the Primary
Identifier if desired.
ii. Remove Identifier: To remove an identifier click on the box in front of the
identifier you would like to remove and click Remove Identifier button.
Note: The identifier should not be a social security number or the Medicaid
number for confidentiality reasons. Also remember that even though it appears
to be a part of the record you still have to hit the save button in the Patient
Information area to make it an addition to the record.

5) Patient Information. This section gives additional information about the patient.
Patient Information 4
back to top|

- Race (select all that apply)

DAm&rican Indian or Alaska Native

[7] Asian School hd _

Mative Hawaiian or Other Pacific lslander Occupation hd _
[] Black or African-American Language Spoken  ENGLISH - _
[Tl white

Other Race

- Ethnicity Mot Hizpanic or Latino -

Here you can select the appropriate Races, Ethnicity and Language Spoken (English
or Spanish are the only options — this will affect the language of the reminder/recall letter
that is sent). School and Occupation are drop downs that are pre-populated by the
Organizations Administrative User and will be useful for reports.

6) Address Information: enter the patient’s address information. Remember a viable address is
required for the reminder/recall letter to be sent.

Address Information &

back to top!

view Patient Address History _
L ast Updated 04052072

No Viable Addrese [ _
Start Date 04/052012 75| <

Street Address 71059 DANBURRY COURT Phone Mumber 641 - 787 _2382
Other Address Extension
P.O. Box E-Mail
) cZp 50831 .4
City ARISPE State 1A -
County Unicn -
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View Patient Address History link: click to view address history for the patient.

No Viable Address checkbox should be checked if letters have been returned as not
deliverable.

Start Date will automatically populate to the current date when entering a new address
and will not let you enter a previous date — it will let you put in a future date if a patient
knows a new future address.

Zip: is a required field and will not save the patient record without the zip code.

7) Responsible Persons. This section allows you to identify patient emergency contact information
or will house the information for a Parent/Guardian. Note: the Responsible Person can be sent
the Reminder/Recall letters if the information is entered.

Responsible Persons (2) &
back to top

Responsible Person listing _

FIELDS, FANNY Mother
7108 DANBURRY COURT ARISPE 14, 50831

) SHORTCAKE, SAM Grandparent
d 2021 STRAWBERRY FIELDS FO ARISPE 14, 50831

Enter details for the new responsible person, then click "Apply Changes”

* Last Name Street Address Apply Changes -

* First Mame Other Address

Widdle Name P.C. Box

‘ * Relationship v City

Phone Number i J State 1A -
Extension Zip +4
E-Mail

Last Name, First Name, and Relationships are required fields if entering a responsible
person.

Relationships: is a dropdown box with numerous options, choose the appropriate option.
Review or Edit an existing Responsible Person by clicking on the Review radio button
next to the name of the person you wish to review or edit. If changes are made select
Apply Changes to update the section (note this will overwrite the existing data).
Remove an existing Responsible Person by selecting the Remove checkbox next to the
Responsible Person you wish to delete. Click the Remove button and then press the
Save button at the top of the page in the Patient Information area to save your work.
Once there are Responsible Persons listed, to enter a new Responsible Person, click the
Add New button and enter the required fields.

Note: You must hit the Add New button to clear out any data for a pre-existing
Responsible Person before you enter the information otherwise it will overwrite the
previous data.

8) Patient Comments. This section allows you to enter immunization related comments. These
comments may affect the immunizations recommended for the patient in IRIS.
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Patient Comments (2) &
back to top]
Patient Comment listing

) m Start Date EndDate |Patient Comment

Allergy to egg ingestion (anaphylactic)
D 01/06/2012 History of varicella (chicken pox)

B> Enter New Patient Comment
]
Comment |L]
Start
5 oo = 1

1

a. Enter a new comment by choosing the appropriate comment from the Patient Comment
dropdown list.

Allergy to baker's yeast (anaphylactic)

Allergy to egg ingestion (anaphylactic)

Allergy to gelatin (anaphylactic)

Allergy to latex (anaphylactic)

Allergy to neomycin (anaphylactic)

Allergy to POLYNMYXIN B

Allergy to streptomycin (anaphylactic)

Allergy to thimerosal (anaphylactic)

Anaphylactic (life-threatening) reaction to previous dose of this vaccine or any of its components
Arthus type reaction to previous dose of tetanus containing vaccine.

Asthma or other chronic pulmonary disease

Chronic Health Condition I
Collapse or shock like state within 48 hours to previous dose of DTR/DTaP

Convulsions (fits, seizures) within 72 hours of previous dose of DTR/DTaP

m

i. Enter a Start Date of the comment if applicable. Although it is not required, a
Start Date is important as the comment can then be evaluated against the
tracking schedule.

* Patient
Comment

Start
@ erooms @

1 1

ii. Enter an End Date if applicable and then the comment will stop being evaluated
against the tracking schedule.

History of varicella (chicken pox)

b. Click the Add Comment to update this section.
c. Remove existing comments by selecting the Remove checkbox next to the comment
you wish to delete on the Patient Comment Listing table. Click the Remove button.

Patient Comment listing
= e R N
‘ Allergy to eqg ingestion (anaphylactic)
D 010602012 History of varicella (chicken pox)
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1 1 |
Note: In the previous version of IRIS this was the information recorded in the “Health Information”

tab of the patient record. Also make sure after adding or removing a comment to hit the Save
button in the Patient Information area to record it.

9) Patient Notes. This is a text field for any non-sensitive information that must be noted such as,
“Child has excessive fear of needles” or “Child difficult to vaccinate due to biting”.

Patient Notes (1) &

[back to top

Create New Note

Pleaze do not include confidential information in the patient notes. Patient Notes can be viewed by any
provider organization with access to the registry.

Enter Text of Mote:

‘ Child is sensitive to Band Aids -

Historical Notes printer-friendly version

Created by T

plano, nanette 04/05/2012 10:28 AN Child difficult to vaccinate due to biting -

a. Type the note in the free text field.
b. Click Save at the top of the page in the Patient Information area to save the note.

1§
Note: Patient Notes should not be used for sensitive or confidential medical information. Once

entered and saved, a patient note cannot be deleted by a user. Contact the Help Desk if further
assistance is needed.

10) After you have entered in all of the Patient information, click on the Save button the Patient
Information area to make sure all of the data you have entered has been saved to the patient
record in IRIS. A message will display at the top of the page informing you the patient was saved
successfully.

Patient record successfully added

Update Patient

If you receive a “Patient Match Detected” message, see below:
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organization * umer » role Standard User

Patient Match Detected

Based on the information you entered, the system has determined the patient may already exist in IRIS.
Pleaze review the demographic information for the patient below and if it does not appear to be your patient, you may then
click the Create New Patient button.

Please keep in mind that if you choose to ignore a patient match and create a new record, that patient will
have two records in RIS, neither of which will be complete and accurate!

[ Create New Patient ]

Possible Patient Matches: 1

Last Name First Name Birth Date Primary Mother's First Gender |Status
Patient ID Name

SHELLMAN TRAVIS 11051879 MARY JO

1

1. Review the patient information listed to verify that the patient being entered is not already in IRIS.
If it is a correct match then click on the last name link to be taken to the Patient demographic
screen to update as necessary.

L] | L
Note: This is why searching twice prior to adding a new patient is critical as if the match is your
patient the data just entered will not be added to this patient.

2. If the match detected is not the patient then click the Create New Patient button. A message will
pop up verifying that you want to still create a new patient. Click OK if you want to create the new
patient record or click Cancel to cancel out.

Patient Match Detected

Based on the information you entered, your patient is likely already in IRIS and is one of the patients listed below.
Please review the demographic information for each of these patients and if none of them appears to be your patient, you
may then click the Create New Patient button.

Please keep in mind that if you choose to ignore a patient match and create a new record, that patient will
have two records in IRIS, neither of which will be complete and accurate!

Create New Patient

Possible Patient Matches: 2

Message from webpage

Last Narr

] [ Cancel

3. Once you click OK then the new patient record will be saved and will state that the “Patient record
was successfully added”.
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X. Immunizations
Immunization information for a specific patient may be accessed one of two ways:

1. Click Manage Patient under the Patients section of the menu panel. This will display the Patient
Search page. For information on finding patients, refer to the Managing Patients section. Once a
patient is retrieved, click the History/Recommend button to display the patient’s Immunization
Record page.

Or

2. Click Manage Immunizations under the Immunizations section of the menu panel. This will bring
up the Patient Search page. For information on finding patients refer to the Managing Patients
section. Once a patient is retrieved, the patient’s Immunization Record page displays.

The Immunization Records page holds a large amount of information on each patient in IRIS. This page
has different sections, including: Patient Information, Immunization Record, and Vaccines Recommended
by Selected Tracking Schedule:

Patient Information Section: In this section, you will see the patient’s information such as: Name, DOB,
Gender, Tracking schedule, Patient ID, the patient’s address, and any comments you should be alerted
too. If there is more than one comment, you will be able to scroll through the comments.

Patient Information

Patient Mame (First - MI - Last) DOB Gender Tracking Schedule Patient 1D

BUGS BUSTER BUNNY 03/0172011 M ACIP 2323
Address/Phone 2343, CARRQT PATCH, DES MOINES, 1A 50321 (324) 5454653

Comments {1 0f 2} . 03/29/2011 ~ Immunity: hepatitis B j

Below the patient information section, you will see the patient’s age as well as patient notes by clicking on
the patient notes link. You will then see the follow navigation buttons:

Current Age: 1 year, 1 month, 4 days

Patient Notes (2) view or update notes

Add New Imms HAdd Historical Imms H Edit Patient H Reports H Print Record H Print Confidential Record

a. Add New Imms: This button will add new immunization to the patient’s record from IRIS
inventory or Other inventory. We will go over this in just a bit

b. Add Historical Imms: This button will add historical immunization to the patient’s record.
We will also go over this in just a little bit

c. Edit Patient: This button will take you back to the patient demographic page

d. Reports: This button will take you to the patient report section, which contains many
patient specific reports we will discuss later

e. Print Record: You can click on the Print Record button to view a printable record of the
patient’s History Recommend Page. Here, you will see the patient’s contact information

Standard User Training Page 31




IRIS Training Handout

at the top of the screen as well as patient notes. This record contains more personal info.
To print this file, click on the “File” tab on your browser and select the Print option.

Print Confidential: This button displays the same patient immunization record without as
much patient identification. To print this file, click on the “File” tab on your browser and
select the Print option.

Immunization Record: This will display the patient’s current immunization record that has been entered
in to IRIS so far. In this section, you will see:

DTP/aP

HepA

HepB
Influenza-seasn|
MMR
PneumoConjugate

Paolio

Immunization Record

e g P e [

041272011 1of5 DTaP.5 pertussis antigens [DAPTACEL &]  Full

05/10/2011 20ofb OTaP.5 pertussis antigens [DAPTACEL &]  Full

09/01/2011 Jofb DTaP.5 pertussis antigens [DAPTACEL &] Mo Yes
03/01/2012 1of2 Heph, NOS [Heph, NOS @] Full Yes
03/01/2012 10of3 HepB, NOS [HepB @] Full

03/01/2012 1of2 Influenza, NOS Yes
03/01/2012 10of2 MMRE [MMR 1l @] Full

03/01/2012 1of2 PCVT [Prevnari @] Yes
04/12/2011 1 of 4 Polio-Inject [IPOL &] Full

05/10/2011 20of4 Palio-Inject [IPOL @] Full

06/01/2011 NOT VALID Palio-Inject [IPOL &) Full

Vaccine Group: All of the vaccines a patient has received so far are listed alphabetically
by vaccine group and then ordered by date given.

Date Admin: This is the date the vaccine was administered. If you click on the blue
hyperlink, a popup window will display the tracking schedule for that immunization and it
will also highlight the dose in a vaccine series.

Series: The number in the series of vaccines for the patient. Please note that if you may
see a NOT VALID message in this section. This mean this dose was not valid for this
patient. If you click on the date hyperlink. The tracking schedule will populate and in the
window, it will show why that immunization is not valid

Vaccine Trade Name: This lists the vaccine trade name

Dose: The dose size of the vaccine (full, half, or multiple)

Owned: If the section under Owned is blank, this indicates your organization owns the
vaccine, meaning your organization entered the information for a particular vaccine. If ‘No’
is in the owned field, another organization has entered the information for the
immunization. You can click on the NO link and it will show the organization that entered
the immunization.

Reaction: The next section is reaction, which indicates if the patient had a recorded
reaction to the immunization. If there was a reaction, there will be a Yes in the field which
is a hyperlink. When you click the hyperlink, you will see the reaction the patient had.
Hist?: This section indicates whether or not an immunization is historical. If there is a Yes
in this field, this means that the immunization was historical. An historical immunization is
an immunization that was not administered by your organization and was not previously
record in the IRIS system.
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Edit: You can edit immunizations that are owned by your organization as well as
historical immunizations.

Vaccines Recommended by Selected Tracking Schedule: This section shows dates recommended for
vaccinations by tracking schedule. This section displays:

Vaccines Recommended by Selected Tracking Schedule

]
]

B 000 8

Recommendod Dot

DTP/aP DTaP, NOS 03/01/2012 03/01/2012 10/01/2012
HepA HepA, NOS 09/01/2012 09/01/2012 04/01/2013
HepB HepB, NOS Immunity Recorded for Vaccine Group

Hib Hib, NOS 03/01/2012 03/01/2012 03/0172012
Influenza-seasnl Influenza, NOS 03/29/2012 0372912012 04/26/2012
MMR MMR 03/29/2012 03/01/2015 03/01/2016
PneumoConjugate PCV13 04/26/2012 05/01/2012 07/01/2012
Polio Folio, NOS 06/29/2011 09/01/2011 10/01/2012

Waricella Varicella Contraindicated

Add Selected

Add Selected: Here, you can select the appropriate boxes under the “add selected” if
you would like to add multiple recommended immunizations at once.

Vaccine Group: The vaccines in the tracking schedule are listed by hey are also listed
by vaccine group. By clicking on the hyperlink, you will again see the tracking schedule
for that specific vaccination.

Vaccine: You will see the vaccines listed

Earliest Date: This is the earliest date the vaccine can be administered according to the
ACIP tracking schedule

Recommended Date: This is the recommended date the vaccine can be administered
according to the ACIP tracking schedule

Past Due Date: This is the past due date for the immunization according to the ACIP
tracking schedule.

Notice the colors on the chart. Green indicates when the date for a recommended
immunization is due or is past due. Gray indicates the series is complete, or other notes
such as the maximum age exceeded or a contraindication.

Entering Immunizations

There are three distinct ways an immunization can be recorded for the patient, either via the Add New
Imms button, the Add Selected button, or if you are adding a historical immunization, via the Add
Historical Imms button. When adding immunizations by the Add New Imms button or the Add Selected
button, you have the option of selecting whether or not the immunization is coming from your
organization’s inventory.

1. To add new immunizations via the Add New Imms button:
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a. Click the Add New Imms button to display the Add New Immunizations page.

Current. . i 1year, 1 month, 4 days
Patiel Ftes (2) view or update notes

l[ Add New Imms ’Add Historical Imms ” Edit Patient ” Reports ” Print Record ” Print Confidential Record

b. You will now see the patient information, patient notes, and patient’'s immunization record
to date. Scroll down to the Enter New Immunization section to and proceed to enter the
following immunization information:

Enter New Immunization

From IRIS Inventory Date Administered 04/06/2012 [2] Activate Expired

Administered By Doe, John

m * Trade Name-Lot #. Exp Date * Viaccine Eligibility Administered By

[l DTP/aP - Pentacel-fdd10015 6.3.1.3-01/01 - M- Mo lnsurance - John Doe

Cluantity on Hand: 24
VFC

—)
New Patient Comments

Enter New Patient Comment
* Patient
Comment

Applies-To Date E

Body Site  LEFT THIGH - Route INTRAMUSCULAR - Dose Full

c. To add immunizations from IRIS Inventory, make sure the check box From IRIS
Inventory is selected. This will deduct the immunization from your vaccine inventory.
d. Date Administered: Select the date the vaccine was administrated by using the
MM/DD/YYYY format, or use the pop-up calendar by clicking the calendar icon TE {0 the
right of the field. drop-down
Administered By: Select who administered the vaccine from the dropdown list.
Remove box: Select when removing an immunization.
Immunization: click from the drop-down list. This will uncheck the Remove box.
Trade Name-Lot#. Exp Date: If using vaccine from Inventory, the trade names and lot
numbers will be listed in the drop-down menu
i. Vaccine Eligibility: Select the appropriate vaccine eligibility for this patient’s
immunization. The vaccine eligibility drop-down list will display according to organization
type.
Administered By: If selected above, this field will pre-populate to that selection. To
change, click on the dropdown list.
Body Site: Select the appropriate body site for the immunization.
Route: Select the appropriate route for the immunization.
. Dose: Select the appropriate dose for the immunization. The dose will default to Full.
Repeat these steps for each new immunization you are entering.
New Patient Comments: If necessary, select the appropriate comment from the drop-
down list. Add an “Applies-To Date” by using the MM/DD/YYYY format, or use the pop-up

Sa@ o

—

e =3~ x
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calendar by clicking the calendar icon 7E to the right of the field. Click the Add button to
add patient comment to the record.
p. Click the Save button to save your immunization entry.

g. You should now see the immunization recorded on the patient’'s immunization record:
Immunization Record

N T T T T

DTF/aF 04/08/2012  40of5 DTaP-IPV/Hib [Pentacel &] Full

2. The second way to add new immunizations is by using the Add Selected button. At the bottom
of the patient’s History/Recommends page is the Vaccines Recommended by Selected Tracking
Schedule. Here you can view the recommended vaccines to administer per the tracking
schedule and you can select each vaccine group that you are giving. The IRIS system also
allows users to enter combinations vaccines, by selecting one vaccine component of the
combination vaccine. To add immunizations via the Add Selected method and to enter a
combination vaccine:

a. Click the boxes of the appropriate immunizations under the Vaccines Recommended
section and click the Add Selected button:
Vaccines Recommended by Selected Tracking Schedule

Select Vaccine Group Earliest Date Recommended Date Past Due Date

DTP/aP DTaP, NOS 03/01/2012 0310112012 1000142012
£l HepA HepA, NOS 09/01/2012 09/01/2012 0440142013
HepB HepB, NOS Immunity Recorded for Vaccine Group
[ Hib Hib, NOS 03/01/2012 03/01/2012 031012012
[l Influenza-seasnl Influenza, NOS 03/29/2012 0312912012 04/26/2012
= MMR MMR. 03/29/2012 03/01/2015 03/01/2016
[ PneumoConjugate PCV13 04/26/2012 05/01/2012 070112012
[ Paolio Palio, NOS 06/29/2011 09/01/2011 10/0142012
Varicella Varicella Contraindicated

Add Selected

b. You will now see the patient information, patient notes, and patient's immunization record
to date. Scroll down to the Enter New Immunization section to and proceed to enter the
following immunization information:

Enter New Immunization

From IRIS Inventory Date Administered 04/06/2012 2| Activate Expired

Administered By Doe, John

m * Trade Name-Lot #. Exp Date *Vaccine Eligibility Administered By

= DTPiaP « Pentacel-fdd10015 6.3.1.3-01/01 - M- Mo Insurance - John Doe

Quantity on Hand: 24
Body Site  LEFT THIGH - Route INTRAMUSCULAR T Dose Ful

VFC
d
New Patient Comments

Enter New Patient Comment
* Patient
Comment

Applies-To Date E
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c. To add immunizations from IRIS Inventory, click the check box From IRIS Inventory.
This will deduct the immunization from your vaccine inventory. Or leave the checkbox
unselected if you are not using inventory that is tracked in IRIS.

d. Date Administered: Select the date the vaccine was administrated by using the

MM/DD/YYYY format, or use the pop-up calendar by clicking the calendar icon 78 to the

right of the field. drop-down

Administered By: Select who administered the vaccine from the dropdown list.

Remove box: Select when removing an immunization.

Immunization: click from the drop-down list. This will uncheck the Remove box.

Trade Name-Lot#. Exp Date: If using vaccine from Inventory, the trade names and lot

numbers will be listed in the drop-down menu

i. Vaccine Eligibility: Select the appropriate vaccine eligibility for this patient’s
immunization. The vaccine eligibility drop-down list will display according to organization
type.

Administered By: If selected above, this field will pre-populate to that selection. To
change, click on the dropdown list.

Body Site: Select the appropriate body site for the immunization.

Route: Select the appropriate route for the immunization.

. Dose: Select the appropriate dose for the immunization. The dose will default to Full.
New Patient Comments: If necessary, select the appropriate comment from the drop-
down list. Add an “Applies-To Date” by using the MM/DD/YYYY format, or use the pop-up
calendar by clicking the calendar icon 75 {0 the right of the field. Click the Add button to
add patient comment to the record.

0. VIS Dates for New Immunizations: This section will show all of the vaccines associated

with the combination vaccine you are administering:

sa ™o

—

2> 37

V15 Dates for New Immunizations
Pentacel-fdd10015 6.2.1.3-01/01/2014-VFC

Pentacel DTPiaP 0511112009
Pentacel Hib 121161998
Pentacel Polio 01/01/2000

p. Click the Save button to save your immunization entry.
g. You should now see the immunization recorded on the patient’s immunization record:

Immunization Record

e e O e e

OTP/aP 0410612012 40f5 OTaP-IPVIHib [Pentacel €] Full
Hib 0400612012 1 of 2 DTaP-IPViHib [Pentacel ] Full
Polio 040612012 3of4 DTaP-IPVHib [Pentacel €] Full

3. Entering in historical immunization records is a slightly different process. Remember that an
historical immunization is an immunization that has been administered by another organization
and has not been recorded into IRIS. These immunizations will not be displayed as administered

Standard User Training Page 36



IRIS Training Handout

by your organization but rather will show your organization entered the data. An example of an
historical immunization is when a patient brings you a paper record from out of state.

a. To enter historical immunizations, click the Add Historical Imms button:

Current Age: 1 year, 1 month, = 1ys

Patient Notes (2) viewo

AddNewImms || Add Historical lmms || EditPatient || Reports || PrintRecord || Print Confidential Record

b. You will now see the patient information, patient notes, and patient’s immunization record
to date. Scroll down to the Enter Historical Immunization area and enter the date of the
historical immunization. Click on the empty cell under the Immunization and Dose # you
want to record and enter in the date when the vaccine was administered. You can enter
in multiple immunizations and doses from a single screen.

Enter Historical Immunizations

[ Doset | Dosez | Dose3 | Dused | Doses |

DTP/aP
HepA

HepB

Hib

HPV
Influenza-seasnl
Influegnza-H1M1
Meningo

MMR
PneumoConjugate

PneumoPoly 23

Palio
Rotavirus
TdTdap
Varicella
Zoster
- (Select additional types of immumnizations.) Add Details | [ Save | [ Cancel

L)

c. If the vaccine you are entering is not listed, you do have the option of clicking the
dropdown and scrolling through more vaccines to find the appropriate immunization.

d. The vaccine date that it was administered is the only required field. If this is all the
information you have, click Save to add the vaccine(s). However, you can click the Add
Details button to add more information.

Varicella

Zoster
I ~  (select additional types of immunizations.) [ Add Details ”Save][ Cancel ]

e. On the Add Details screen, you will see the immunizations and date administered field
already populate based on the information you entered. You can then add in the Trade
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Name, the Lot Number, the Provider Org, and the Source of the Imm. Once you have
entered in all of the available information, click the save button.

Enter Historical Immunization Details

DTRiaP 04/06/2012 Pentacel * HA7B78TA6B lowa Hospital Source Unspecified =
Hib 04/06/2012 Pentacel + DBYGTE768 lowa Hospital Source Unspecified -
Palio 04/06/2012 Pediarix - bBYVGT87HE lowa Hospital Source Unspecified  «

* required field)

f.  You will then return to the patient’s History/ Recommend page and see the Historical
Immunizations that were added on the patient’s immunization record section. Notice the
Owned section is blank, since you entered the information, and the historical section has
Yes since the vaccines were added via the Add Historical Imms Method.

Immunization Record

Date Admin Vaccine [Trade Name] Dose |Owned?|Reaction Hist?|Edit

DTP/aP 04/06/2012 4 0of5 DTaP, NOS [DTaP, NOS @]
Hib 04/06/2012  1of2 Hib, NOS
Polio D4/06/2012 3 of4 Palio, NOS

Xl.Mass Vaccination Entry

IRIS also allows a user to enter a set number of immunizations for a large number of patients using the
Mass Vaccination Entry module. An example of this would be for a school based clinic. To enter
immunizations for a list of patients:

1. Click Mass Vaccination Entry link under the Mass Vaccination section on the menu panel.

Immunizations
manage immunizations

Mass Vaccination l
Reports

2. On the Mass Vaccination List page, the user may enter the name of a new list and click Save or
select a previous list by clicking on the blue hyperlink and this will allow you to add patients to an
existing list.

Mass Vaccination List

- News List Mame lowa School 2013 Save _

Patient List
ABC School April 2012 D4M5/2012 2
Joey Test 04M0/2012 4
Luis 04/05/2012 0
Nan test 04M10/2012 2
Test List 04/09/2012 5

—
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3. Onthe Mass Vaccination List page, the user may select an Event Code from the drop down
menu.

4. To add immunizations from IRIS Inventory, click the check box From IRIS Inventory in the List
Immunization Information section. This will deduct the immunization from your vaccine inventory.

Mass Vaccination List: Joey Test
Event Information &

Event Code

List Immunization Information &

From RIS Inventory ‘ * Date Administerad [E][  Activate Expired
-

Administered By

From IRIS Inventory

| Remove |  Immunization  |*Trade Name-Lot #Exp Date * Vaccine Eligibility P —-
- - - -

Body Site - Route - Dose Full -
Cluantity On Hand:

- Add Immunization

a. Proceed to click a date for the Date Administered field using the mm/dd/YYyy format, or
use the pop-up calendar by clicking the calendar icon TE to the right of the field.

b. You may choose an Administered By value for new immunizations by clicking the drop-

down list in the Enter New Immunization section. You will be able to edit these fields for

each immunization on the Record Immunizations page. These fields are set up and

managed by the Administrative User of IRIS for your organization.

Remove box: Click when removing an immunization.

Immunization: click from the drop-down list.

Trade Name: click from the drop-down list.

Lot: click or enter the appropriate Lot. (If using vaccine from Inventory, the trade names

and lot numbers will be listed in the drop-down menu.)

g. Vaccine Eligibility: click the appropriate vaccine eligibility for this patient’s immunization.
The vaccine eligibility drop-down list will display according to organization type.

h. Body Site: click the appropriate body site for the immunization.

i. Route: click the appropriate route for the immunization. Please note that this will be
entered in for all the patients.,

j. Dose: click the appropriate dose for the immunization. The dose will default to Full.

k. Edits are in place to display a warning message if a public dose was administered to a
non- eligible patient, or vice versa. User can override the warnings if the administration
information is correct.

5. Click the Add Immunization button. The user may add a total of 5 immunizations for each list.
6. Once all immmunization information has been entered, the user can search for patients to add to
the Patient List. Enter the search criteria for the patient and click Find. If only one patient is

found the patient will be added to the Patient List. If multiple patients are found, click the blue
name hyperlink to view demographic information for patients. This will open in a new popup
window. Click the ‘+’ button to add the patient to the list.

7. If you add an incorrect patient to the list, click on the checkmark box next to the patient and click
on the Remove Selected button.

~®ao0
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Search and Add Patient to List &

Search to Add Patient to List _
(Exact Birth Date is mandatory when searching by patient)
Last Name Mother's First Name
First Name Phone 2
Widdle Name
* Birth Date |

Search By Patient Id
* Patient id

Search By IRIS ID
* RIS ID

Search Results
Possible Matches:

. Fratteme oo e o o

Patient List(4) &
Patient List
[ SelectAl | | immunize Selectsd | [ Remove Selected | [ Clear ListStatus | Page 1 of 1

" Az |istteme . [rsiteme . [Wedefame |arnoste [suts |
n w = .

03/01/2011  Immunized

] SHOMMER STANLEY 5 031272011 Immunized

Rejected
Duplicate(1)

|:| SHORT SHIRLEY STRAW 03nzrzmo
9. If you wish to immunize all of the patients on the list, you may click the Select All button, which
will select all of the patients. Proceed to click Immunize Selected button to immunize the patients.
10. Notice under the Status section, you will see “Immunized”

XIl. Manage or Create Orders
To manage or create orders, please follow these steps:

1) Click on the Manage Order link under the “Inventory” section of the Menu Panel

Inventory
manage inventory

transfers
ng documents
{H. cion summary

2) This will open the Orders List for your organization. You can select to show Current Orders,
Historical Orders or Both Historical and Current orders by selecting the appropriate radio
button. The historical section defaults to show transactions from the previous thirty days
however you can change the dates to a specific date range of transactions. The Order list
table shows:

a. The User who submitted the order.
b. The date the order was submitted.
c. The Status of the order.
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Order List Show: (@ Current [ Historical [ Both
Gurrent Orders ' ' '
User Submit Date Status

Lacey Dean 040312012 PENDING

Dave Rider 03312012 PENDING

joey Zehner 03/30/2012 PENDING

Lacey Dean 03/730/2012 I PROGRESS

Lacey Dean 03/30/2012 SENT TO DISTRIBUTOR

There are different statuses orders can have:

i. Pending: Indicates the order has been created and submitted; however, the
lowa Dept of Health,(IDPH) has not yet opened the order. You may still
modify the order in IRIS.

ii. In Progress: Indicates the order is being filled by IDPH; you may no longer
modify the order through IRIS. If you need to alter an order at this stage, call
the Immunization Program at 1-800-831-6293 x 5.

iii. Shipped: Indicates the order has been filled completely and has been
shipped.

iv. Sent to Distributor: indicates the order has been sent to the distributor.

v. Partial Ship: Indicates part of the order has been shipped and the remaining
items are back-ordered.

vi. Cancelled: Indicates the order has been cancelled.

3) To order vaccines from the State, click on the Create Order button in the Manage Orders
section.

Manage Orders

Create Order

i

Cancel

4) You will now be able to create an order.

Create Order
VFC PIN 230030 Delivery Contact JESSICA SMITH Save
Initiating Organization IR Fhysicians Delivery Address 221 E 12TH 5T ——————
satiog User il -
Initiating User jozy 2shner DES MOINES,I4 50313
QOrg Phone (111) 111-1111 Current Inventory

Org Fax Delivery DaysHours M. : M 370
Order Date 040372012

Order the number of doses of vaccing that are needed.
Allow approximately 2 weeks for delivery.

Special instructions for Order

[Enter Text: 150 character maximum.

Ordered over the recommended quantity for Influenza »
because of high demand.|
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5) Inthe Create Order section, you will see your organization’s information along with your
name as you are creating the order. You will also see the delivery contact information and a
free text area in which you can type in special instructions or comments for orders.

6) Below the Create Order section, you will see a list of vaccines. This is a complete list of
Orderable VFC Vaccines from the state. The list is organized by:

Orderable Vaccines

LI Doses on| Recom Doses
Trade Name A:m'" Hand Order Gty  |Ordered
215 0

OTAP DAPTACEL Dﬁ\PTACEJ,'L;Em DOSE 49281-0286-10

DTAP DECAVAC  10X1 DOSE SYR-PEDS 45281-0291-10 0 0 i

OTAP DECAVAC  10-PACK 1-DOSEWIALS  48281-0291-83 2 0 10

Vaccine Group,

Trade Name

Packaging for the Vaccine
NDC number

Doses Administered
Doses on Hand
Recommended Order Qty
Doses Ordered

el R

Note: As you are creating your order, you can also view your organization’s current inventory. You can do
this by clicking on the Current Inventory button in the Create Order section. This will open in a new
window. As you are creating an order, you can toggle back and forth in between the current inventory and
the doses you are ordering.

7) After you have entered in the correct amount of doses ordered, click on the Save button.

ICreate Order
VFC PIN 250030 Delivery Contact JESSICA SMITH Save
Initiating Organization IR Physicians Delivery Address 321 E 12TH ST
R DES MOINES.IA 50313-

Org Phone (111) 111-1111 Current Inventory

LR Delivery Days/Hours M. : M3TO 1
Order Date 04/02012

Order the number of doses of vaccine that are needed.
Allow approximately 2 weeks for delivery.

Bpecial instructions for Order

Enter Text: 150 character maximum.

Ordered over the recommended quantity for Influenza -
because of high demand.

Historical Notes
Created by Create Date  Note

Orderable Vaccines

SCS
Vaccine Doses on| Recommended| Doses
PaCkaglng m

DTAP DECAVAC  10X1DOSE SYR-PEDS 49281-0291-10

DTAP  DECAVAC 10-PACK 1-DOSE VIALS  49281-0291-83 2 0 10 |
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8) Once saved the order will display on the top of the Current Order list. If it is still listed as
Pending, then the order can still be edited. To edit the order, click on the Pending link.

Order List Show: © Current | Historical ' Both
Current Orders
User Submit Date Sta*

Lacey Dean 04/03/2012 PENDIN

Dave Rider 03/31/2012 PENDING

joey zehner 03/30/2012 PENDING

Lacey Dean 03/30/2012 IN PROGRESS

Lacey Dean 03/30/2012 SENT TO DISTRIBUTOR

9) This will open the Modify Order screen for that order. You can remove any of the vaccines
you have included in the order as well as add new vaccines to the order. To save your
updates, click on the Submit Updates button. To delete the Order, click on the Delete Order

button. To cancel and go back, click the Cancel button.

Modify Order
VFC PIN Z30050 Delivery Contact JESSICA SMITH Submit Updates
Initiating Organization IR Fhysicians Delivery Address 321 E 12TH 5T
. . FHY Delete Order
Initiating User josy zshner DES MOINES, |2 50315

Org Phone (111} 111-1111 Cancel
Org Fax i Day M, M3TO1
LEITEL T LRI Current Inventory

Order Date 04/03/2012

Order the number of doses of vaccine that are needed.
Allow approximately 2 weeks for delivery.

Special Instructions for Order

Enter Text: 150 character masdmum.

Hiztorieal Notes

Created by Create Date Mote
Vaccines Ordered
Trade Doses on Doses 22 Oty
Remove |\Vaccine Hame Packaging Description NDC Hand Admin Order Ordered
Qty
Bl Ee':“’ DECAVAC 10-PACK 1-DOSE VIALS  48281-0291-83 0 2 10 10
Orderable Vaccines
- Doses
Vaccine Trade Hame Admin Doses on] Recommended| Doses
Group Hand Order Gty |Ordered
(EOQ)
ADEN Adeno T4 Kelys test 12345-57258-01 0 0 0
ADEN AdenoT4  UPack-Tdosevials o070, 448501 1 55 0

test

L1 1 ]

Note: Always remember that there are multiple tools to help you through this process. The IRIS user
manual, Online Help (Light bulb ﬂ), and the IRIS help desk can assist with Inventory information for
your organization.
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XIll. Patient Specific Reports
For all patients in IRIS, you may generate the following reports from the Patient Reports Screen:

e Immunization History Report

e Immunizations Needed

e Provisional Certificate of Immunization
e Certificate of Immunization

e Master Index Card

e Patient Reminder Letter

Immunization History Report

The Immunization History Report displays demographics, contact information, and a detailed summary of
the patient’s immunization history. This report should be provided to parents and guardians, as requested.
To generate the report, follow these steps:

14 February 2012 - - :
oAy Towa Immunization Registry Information System

IR Physicians

Immunization History Report

Patient ID: Tracking Schedule: ACIP
Patient Name: JOE JONES
Barth Date:  01/01/2010 Gender: Male

Age: 2 years, 1 month, 13 days

Tmmun Date Admin Series Vaccine [Trade Name] [ Dose | Mfg Code Lot # Bod Rt | Bod St. | Provider of Information | React
i
70/ aP-IPV/Hi a . FDDI10015 -
DTP/aP 03/20/2010 | 1of5 g]“? IPV/Hib [Pentacel|  pyll G IR Physicians
DTP/aP 05/25/2010 | 20f5 g]TﬁP— NOS [DTaP, NOY  Fyy IR Physicians
HepB 01/02/2010 | 1of3 ?gf;eas [Engerix-B | pyy IR Physicians
HepB 05/25/2010 20f3 |HepB, NOS [HepB ®] Full IR Physicians
Hib 03202010 | 1of2 |DTPIPVHD [Pentacell pun | pmc |FDDI0OI IR Physicians
MMR 05/20/2011 lof2 MMR [MMR I &] Full 5679 D LD |IR Physicians
E;:;ﬂmcl)ru 03/20/2010 10f3 PCV7 [Prevnar7 ®] Full IR Physicians
5;;1;“1& ony | ps5/25/2010 20f3  |pCv7 [Prevnar? ®] Full IR Physicians
Polio 03/20/2010 1of4 |DTaP-IPV/Hib [Pentacel| gy pMmc  |FDD10015 IR Physicians
®] 63.1.1
Polio 05/25/2010 2of4 [Polio, NOS Full IR Physicians

1. From a patient’s Manage Patient screen or Manage Immunizations screen, click the Reports
button.

2. Atthe Reports Available for this Patient section, click Immunization History Report, this is a

hyperlink.

Once the report is generated, it will be displayed using Adobe Acrobat Reader®.

4. To print the report, click the printer icon on the Adobe® toolbar. Click the OK button in the Print
dialog box.

5. To return to the Patient Reports screen, you may close the Acrobat Reader® by clicking the X
button in the upper right corner of the Immunization History Report window.

w
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Immunizations Needed Report

The Immunizations Needed report displays demographics, contact information, immunization record, and
immunizations recommended by date according to the tracking schedule assigned to the patient. This
report can be provided to parents and guardians for their records and helps to identify upcoming
immunizations for their children. In addition, it provides a place for the next appointment date and
organization phone number. To generate the report, follow these steps:

. . . Page 1of 1
14 February 2012 ALERT Immunization Information System N
Immunization Record

Patient ID: Race: Tracking Schedule ACIP

Patient Name (LF.M): JONES, JOE Ethnicity:

Birth Date: 01/01/2010 Gender: Male

Age: 2 years 1 months 13 days
From Date: To Date:

Patient Comments:
Immunity: varicella (chicken pox) 10/18/2011

Immunization Record

Immunization  Date Admin Series Vaccine [Trade Name] Dose Reaction
DTP/aP 03/20/2010 Tof5 DTaP-IPV/Hib [DTP/aP]
2of5 DTaP. NOS [DTP/aP]
HepB 1of3 HepB-Peds [HepB]
20of3 HepB. NOS [HepB]
Hib 1of2 DTaP-IPV/Hib [Hib]
MMR lof2 MMR [MMR]
PneumoConjugat 1of3 PCV7 [PneumoConjugate]
20f3 PCV7 [PneumoConjugate]
Polio lof4 DTaP-IPV/Hib [Polio]
2of4 Polio. NOS
Rotavirus 05/25/2010 10f3 Rotavirus. NOS
Immunizations Due
Vaccine Date Needed
Varicella Immune
Rotavirus. NOS Max Age Exceeded
DTaP, NOS 07/25/2010
HepB. NOS 07/25/2010
Polio. NOS 07/25/2010
HepA. NOS 01/01/2011
PCVI3 01/01/2011
Hib. NOS 04/01/2011
Influenza. NOS 08/01/2011
MMR 01/01/2014
Appointment: / / Provider Phone Number:

1. From a patient’'s Manage Patient screen or Manage Immunizations screen, click Reports.

2. Atthe Reports Available for this Patient section, click Immunizations Needed, which is a
hyperlink.

3. Once the report is generated, it will be displayed using Adobe Acrobat Reader®.

4. To print the report, click the printer icon on the Adobe® toolbar. Click the OK button in the Print
dialog box.

5. To return to the Patient Reports screen, you may close the Acrobat Reader® by clicking the X
button in the upper right corner of the Immunization History Report window.
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Provisional Certificate of Immunization

This certificate is the official Provisional Certificate of Immunization to be used when a child has begun
but not completed the vaccines required for entry into licensed child care and school in the state of lowa.

lowa Department of Public Health
Provisional Certificate of Immunization

This appiicant shall Submi tis CerTicale o ihe AdMENng oificial of the school or Child care: center.
A copy of this certficabe. =hould be provided o e applicant. parent, or guandian

Mame Lest BAYFER First BRITTANY ikt VAN

Dt o Biwe: QLBFPOLE

This applicant gualfies for a proviskonal enmoilment Tor Record of Immunitzstion

one of the following reasons (sslect one):

signed. To be vaild, the certifcans shall be compieted In

Wasoine Date Slven Drogtor § Clinke ! Scwros
O Has recaived at least one dose of @3ch of the Diphireria, Tetanus, i
rEgUired vaCCINes but has not compicted ail the Fertuccic z
reguired Immunizations: o, 5
DTaROTRDT
s @ Tanster sbusent from another school System. p—— [
] A transfer student Is an applicant seeking =
enmoilme from one 1S, domestic elementsry o Aclc 1 oo e T Fiwwca
secondary school to another) PR Y S — D —
The amount of Ime allowed Tor prowislonal enrolimeant =] ooy lenjpomct. Pk
shall be as rapidy a5 medcally f2asiie but s=hall not 4
exceed 60 calendar days. The parod of provisional =acios. Mumes, q WeaR
erspliment snall begin on the date the certiicate Is = ERTT

s entirety Inciuding an expiration dase and kst of

remEning vacnes requited 1o quANTy for 3 Camtifcate of | pae To0e FEel

e

5 T
ImFnunizaton: e
Carificate Expiration Data_
Hepatiic B 1 HepBFesl
Remalning vaccine{s) requined: PP r HapE— e
B
n
WVariosi: 1 et R

| certity that the above named appilcant ks heredy ksswed

a Prowisional Certificate of Immunization and | Rave = .

Frizumocoocal
Informed the applicant, parant, or guandian of e

prowvisional anrolimeant requiremeants. PO

Signature:

e TR e - e p——

Deate:
C3NDE2012

Revision Date: June, 2012

Certificate of Immunization

This certificate is the official Certificate of Immunization required for children entering licensed child care

and school in the state of lowa

lowa Department of Public Health
Certificate of Immunization
Mame Last BAVER First BERITTANY Migole: AN Date of BIrM_ gl 302010
Parem‘Guardian: AJOREES. 447 PICENEYVROCE EAPIDSG, T4 SOESS Phone:
| certify that the atiGwe named SPEICant Tas @ recond OF 305 Sppropeiats LNl ors st MEest Tie regu e CHID Gore of GONo0 erroient.
Signature; Dates
i, e . e, A TERRLYETEANETET me local Boand of Heaith or lowa Department of Fublc Healh may review i Cortficats Sor Suney Purposes.
[E— wagoine Date Given Drocbor i Clinks | Scwnoe Waricella Wacoine Darde Given Dogter § Clinlo ! $ouwroe
Tetanuc, Chioken Pox  [Weiceie T T Pisae
Pertucsic -
CTaPDTRDT
TaTdap
Mo ningo--oc-sal
AP
Pollo Pt tnpest D00 S o ormram
S Folic niec R H Fropaiciars
b Prosio-in pect Tl 1 Rt Propmiciers L
Meaciec, W S R Propsicians —
Mumes, ey DEra R Propmramm RActawiruc IR Py
Fibelin TR Plomoars
[T
I Darz0 SN
ey DELFRGII0 F Propaicians rr—
b o gl R Propaiciars
pen e BEr P Propaiciare
s Wirus
HEY
Hepatti B HugEtPads Danzo0I0 R Propmbcierm
ey y— moGua0 = - I
[EpEy—— P = I
|
ORI Fage 102 Farvinkon Date: Jure 2012
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Master Index Card

This is an internal document for health care providers in lowa to maintain a patient’s immunizations. It is
not an official Certificate of Immunization.

I3 Dapartment of Public Haalth - Sureau of Dissasa Prevention and Immunization
Mazter Indax Card

Patient’s Mame;BAYER, BRITTANY WANDA S5.F Diaie of Birthc 1130010 Gender F
Parentuandian; Home P Eirth SaefCountny.
Address; 447 PICKNEY ROCK RAPIDS | 1A 50253 Wiork P Mather’s Malden Mame; SRINDEL
Effmicity. Meadlcald 7. Moer's S5 &
Race: | | Amencan IndaniAlaska Naive [ jAsian | JBiack | Maive Hawalan o Other Pacic Igander | Wi Physidan:
Madical Notes! Allargies;
T il qualen o B VP prognim Eecaosa bk b (et oy onell | ldedenld Ervabed | jhl-His Mo irurancs | 108-Em. IndiBE Matee | JUI-Undir riused

1 b e e Lrciabiaid e agpaepiale Vo | o irebon Salermedn] | Feeos fud @ chinoe e aek gursbor which seie v ed 1 fry selbfacien | undenitand De Banells aied ek o T vicanee)

[Vasaine Dats aiven  [cilent s Parent | Guardian 2ignaturs + bealth Cars Provider |Docags | Rowis | St | Manutaoharsr | Lot 2 VIS Form & Dats
Diptitais Tolare, Partisds OTaR ToaeD TR TS

Pk R

Fole-imes A0 1

Peleimaz I AA0AT 1
e ——

B ki |

Bloars e, Blurrps, Hulslla TS
[Td Juvismas ]
L EHIN 1

Haemophilus sfluentiss Bpe b Sy

Hiz-OWP CAH 20090
—
-0 WP TN

Hiz-CUP Jormaae

HE

S 2 2

gt i

g e A XA ]

HapS-Facis o ]

= s ]
[AORDT Pige 1 o2 Foreiien dat Juma, 2013
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Patient Reminder Letter

The Patient Reminder Letter link will print an individual patient’s reminder letter, which includes the
patient vaccination record and the recommended vaccines to be received. This report generates in PDF
format, which can then be printed for the specific patient.

Dear ParentiGuardian of Brittany Wanda Bayer,
Owr records indicate that Brittany Wanda Bayer, has received the following immunizations

Immunization Recond Tracking Schedule ACIP

mmunization Diate Administered Senes

HepB 0411372010 1ofl

| oara2010 2of3

03232010 10f3

| Hikb 04122010 1of4

05232010 2 of4

| Oovr2a2010 3 0f4

o2r11r2011 4of4

| MMR 031152011 1of2

051072011 T of?

| Polic 042872010 1of4

Ov/maz01d 2 of4

| 01M52011 1084
Varicella 052302011 Mot Valid

Owr records also show that Brittany may be due for the following immunizations. ¥ Brittany received these or other mnmunizations from
another health care provider, please call our office so that we can wpdate Brittany's record. Otherwise please take Brttany to a health care
provider to receive them.

Immunizations Due
OTaP, NOS
HepA, NOS

Vancella
Influenza, NOS
PCV13

XIV. Organization Level Reports

These are specific reports to assist the organization with viewing the information regarding patients and
immunizations in multiple ways.

Reminder/Recall

From the Reports menu option, you may generate reminder and recall notices, which include letters,
mailing labels, reminder cards and patient listings.
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1§
Note: Generation of reminder and recall notices

Reminder and recall notices can be generated for each patient, if the following conditions are met:
e The status is Active in the Patient Information Section for your organization.
e The Allow Reminder and Recall Contact? indicator in the Patient Information Section is Yes.
e The patient has complete address information listed in the Address Information Section.

Reminder Request Status screen

Depending upon the number of patients associated with your provider organization, it may take five
minutes or more to generate the data for the various reports. While the data is being generated, the
Reminder Request Status screen indicates the percentage of completion. Periodically click on Refresh to
update the status.

] ]
Note: Once you reach the Reminder Request Status screen, it is not necessary to stay at this screen

while your report is being created. You may go anywhere in IRIS while the report is generating and may
return to the status screen by clicking on the Check Reminder Status link under Reports on the menu
panel. Likewise, you may close out of IRIS and return to the status screen by clicking on the Check
Reminder Status link after logging in again.

Summary Screen

When the report is complete, you may click on the blue date hyperlink to go to the Reminder Request
Process Summary screen. The Summary screen lists the number of patients involved in the search and
the criteria that were used to define the search. From the Summary screen, you may create various
reminder output options.

Reminder Request Process Summary

Reminder Request Criteria Hame:

Step Criteria Evaluated at this Step Patients
1 Patients associated with IR Fhysicians. 39
2 Patientz immunized by IR Phy=icians. 30
3 Patients that are active within /R Phyzsicians and allow Reminder & Recall Contact. il

Additional criteria includes:

+ Patients born between 01/01/2007 and 01/01/2010;
+ County is not specified;

#* 5School iz not specified;

& Provider iz not specified;

4 Patients that have a Valid Address. 10
Additional criteria includes:

« City iz not zpecified

* [Zip Code iz not specified.

Patients that meet the following criteria regarding vaccination status:

# Patients that are Due How for one or more vaccinations on or before ;
* l=e all vaccine groups;

* |ze tracking schedule associated with each patient..

Total Number of Patients Eligible for Reminder 5

tn
tn
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Last Notice Date Options

On the bottom of the Reminder Request Process Summary screen, you have the option of resetting the
last notice date, which will affect future reminder/recall notices generated using this information. Your
options on the last notice date table include:

Last Notice Date Options

Preview Patients that will dizplay on the Reminder Recall Report. Preview Patients

Increment last notice date for all patients immunized by IR Physicians. Increment Immunized

| |
Increment last notice date for all patients eligible for this reminder. | Increment Eligible |
| |
| |

Return to the previous screen. Cancel

1. Clicking Preview Patients will provide a list of patients included in the Reminder Recall Report.
This information is presented on the screen and includes a hyperlink to each patient’s
demographic record.

2. Clicking Increment Eligible will reset the last notice date for all patients eligible for this reminder.
The last notice date is viewable on the patient's demographic record under the organization
information section.

3. Increment last notice date for all patients immunized by your organization.

4. Click Cancel to return to the Reminder Request Status screen.

Reminder/Recall Output Options

The Reminder Request Output Options table, found on the Reminder Request Process Summary screen,
allows you to choose how you would like to use the data from your query.

Reminder Letters

The letter output option allows you to generate a standard form letter for the parent/guardian for each
patient returned on your query. The letter allows room at the top for your organization’s letterhead. The
body of the letter includes the patient’s immunization history, recommended immunizations and due dates.
There are up to two lines for free text and/or a telephone number. To generate Reminder Letters:

1. Under the Additional Input column or the Letter section of the table, you have the option of

entering:
Output Description Additional Input
Reminder Letter Standard Reminder Letter. Report Name
Free Text
Phone #

a. If a Report Name is not indicated, the report will simply be named Reminder Letter on the
Reminder Report Status screen.

b. You may include a maximum of 400 characters in additional information in the Free Text
field. Any information entered in this text box will be presented as the closing for each of
the letters generated in your report.
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c. The telephone number is presented in the closing for each of the letters generated in
your report.
2. Click Reminder Letter, which is a hyperlink.
3. Your report will be listed on the Reminder Request Status screen. The bottom table shows the
name of the request, the date and time it was started and the status of the request.

a. You have the option of moving to other portions of IRIS or using other functions of your
computer while you are waiting for your letters to process. To return to check the
progress of your request, click on Check Reminder Status under Reports on the menu
panel.

b. If you choose to stay at the Reminder Request Status screen while your request is
processing, click on Refresh occasionally to check the status.

4. Once the status displays as Ready and the report name becomes a hyperlink, your letters are
ready to be viewed. Click the report name to view or print the letters in Adobe Reader®.

5. To print the letters, click the printer icon on the Adobe® toolbar. Click the OK button in the Print
dialog box.

6. To print additional output, click the Back button on your browser. At the Reminder Request Status
screen, click on the Reminder Request hyperlink (top table) to return to the Reminder Request
Process Summary screen.

Reminder Card

The Reminder Card output option allows you to generate a standard reminder card for the
parent/guardian for each patient returned on your query. The output will generate in a format that allows 4
cards per page. To generate Reminder Cards, follow these steps:

¢ Under the Additional Input column or the Letter section of the table, you have the option of
entering the following information:

o If a Report Name is not indicated, the report will simply be named Reminder Card on the
Reminder Report Status screen

o The telephone number and organization are printed for each of the cards generated in
your report.

o Free text lines are not being used by IRIS as there is a specified format for the cards.
Also note the cards do not display specific immunization/s needed information.

o)
04/18/2012 04/18/2012
IR Physicians
The person listed below is due 321 E12TH ST PHY The person listed below 15 due
for an immunization: DES MOINES, 1A 50319 for an immunization:
Li Test One Test Li Test One Test
You can contact us at: You can contact us at:
(111) 111-1111 (111) 111-1111
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Mailing Labels

The labels output option produces 30 labels per page on Avery Mailing Labels #5160. To generate
mailing labels, follow these steps:

Mailingy Lakels Suvery Mailing Labels. Report Mame

1. Click Mailing Labels, which is a hyperlink. Your request will be listed on the Reminder Request
Status screen; the bottom table shows the name of the request, the date and time it was started,
and the status of the request.

2. You have the option of moving to other portions of IRIS or using other functions of your computer
while you are waiting for your labels to process. To return to check the progress of your request,
click Check Reminder Status under Reports on the menu panel.

3. If you choose to stay at the Reminder Request Status screen while your request is processing,
click Refresh periodically to check the status.

a. Once the report name becomes a hyperlink, your labels are ready. Click the report name
to view or print the labels in Adobe Reader®.

b. To print the labels, click on the printer icon on the Adobe® toolbar. Click OK in the Print
dialog box.

4. To print additional output, click the Back button on your browser. At the Reminder Request Status
screen, click on the Reminder Request hyperlink (top table) to return to the Reminder Request
Process Summary screen.

Patient Query Listing

The Patient Query Listing displays contact information for those patients identified as being due/overdue
in the Reminder/Recall output in a report format. This report lists every patient that was returned in the
report query process. To generate a Patient Query Listing:

1. Click the Patient Query Listing hyperlink.
2. Your request will be listed on the Reminder Request Status screen; the bottom table shows the
name of the request, the date and time it was started and the status of the request.

a. You have the option of moving to other portions of IRIS or using other functions of your
computer while you are waiting for your report to process. To return to check the
progress of your request, click on Check Reminder Status under Reports on the menu
panel.

b. If you choose to stay at the Reminder Request Status screen while your request is
processing, click on Refresh occasionally to check the status.

3. Once the report name becomes a hyperlink, your report is ready. Click the report name to view or
print the report in Adobe Reader®.

4. To print the report, click the printer icon on the Adobe® toolbar. Click OK in the Print dialog box.

5. To print additional output, click the Back button on your browser. At the Reminder Request Status
screen, click on the Reminder Request hyperlink (top table) to return to the Reminder Request
Process Summary screen.
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Provider Location
Organization Name IR Physicians -
Personal Information
* Last Name *Gender Unknown -
* First Name 55N - -
Widdle Name Kedicaid ID
Suffix - Patient IO
* Birth Date A
* Mother's Maiden Last
* Mother's First Name
Street Address
Other Address
City
State OR -~ Zzjp +4
County -

Phone Mumber - -

Extract Client Data

The Extract Client Data displays patient demographic information, immunization history, and
recommendations for those patients identified as being due/overdue in the Reminder/Recall output in
XML format. This report lists every patient that was returned in the report query process. To extract client
data in XML format:

1. Click the Extract Client Data hyperlink.

2. Your request will be listed on the Reminder Request Status screen; the bottom table shows the
name of the request, the date and time it was started, and the status of the request.

Reminder Request Status

Started Completed Status Patients Target From  Target To
020172011 05:58 AW 020172011 06:01 AN 100 % 10 0a/012011 0a/0172011
072902011 07:11 AM 07292011 0712 AN 100 % 10 072972011 07292011
072902011 0708 AN 07292011 0707 AN 100 % 2 07292011 07292011
072902011 0706 AM 072942011 O7:07 AN 100 % 2

Reminder Qutput Status
Name Type Requested Started Completed  Status
; . 08012011 08012011 03012011
Clignt XML Client XML 06:24 AM 06:24 AM 0624 AN ReRdY
. . 08/01/2011 08/01/2011 02/01/2011
Reminder Lefter Reminder Letter 06:01 AM 06:01 AM 06:01 AN RERdY
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Creating Custom Letters

In addition to the standard letter, IRIS allows users to create and store up to three custom letters to be
used for reminder/recall. To create a new custom letter, follow these steps:
1. Click Manage Custom Letter under Reports on the menu panel.

Manage custom letters

Long Test Mov 18 2010 Delete |

Long Test Oct 29 20110 Delete

MNew Custom Letter

2. Click the New Custom Letter hyperlink.
3. Atthe Create New Custom Letter screen, enter the following:

a. Top Margin: Choose the number of blank lines you would like at the top of the letter from
the drop down list provided. These blank spaces will leave room to print the letters on your
office letterhead.

b. Include Patient Address:

i. Check the box to include the patient’'s address at the top of the letter.
c. Toinclude a name with the patient address, choose from the drop down list one of the
following:
i. (noname) - default
i. Patient name
ii. To the parent/guardian of patient name
b. Salutation: Enter a greeting, and then choose a hame option from the drop down list
provided.
i. If name is chosen, the name of the patient will show up after the salutation.
ii. If responsible person is chosen, the letter will read <salutation> Parent/Guardian
of <patient name>
4. Paragraph 1:

T = |
Immunization Recommendations

¥ Include immunization recommendations

Paragraph 3

Closing

Enter a closing for the letter |S:rcere:;.-.

I incude provider erganization name in the closing
W include provider organization phone number in the closing

Name and save the custom letter

Name the custom letter [kindergarten

| Save I Cancel I

a. Inthe field marked First Part, enter desired text.
b. If you do not wish to include a name, you may enter all of the first paragraph text in the
field marked First Part and select no name from the name drop down list.
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c. If you wish to include a name within the paragraph, enter text up to the mention of the
name ending with a single space. Next, choose the name you would like to appear within
the paragraph from the drop down list (either parent/guardian, patient name or no name).

d. Inthe field marked Second Part, continue to enter the rest of the text.

e. Immunization History: Check the box to include the patient’s immunization history in the
letter.

f.  The maximum amount of allowed characters in this field is 4,000.

5. Paragraph 2: You may enter more text in this field.

a. Immunization recommendations: Check this box to include the

immunization forecast for the patient in the letter.
b. The maximum amount of allowed characters in this field is 4,000.

6. Paragraph 3: You may enter text in this field.

a. Closing: Enter a closing word or statement in this field. If you wish to include your
provider, organization’s name and/or telephone number after the closing, check the
appropriate boxes.

b. Name and Save the Custom Letter: Enter a name for the letter in the field provided. When

the letter is complete, click on Save.
c. The maximum amount of allowed characters in this field is 4,000.

Top Margin
Number of blank lines at the top of the letter: 3

Patient Address
Include patient address
Salutation
Enter a =alutation for the letter:
Include a name at the end of the salutation: (no name) -

Paragraph 1
First Part

Include a name between the first and second parts of this paragraph: (no name) -
Seceond Part

Immunization History
Include immunization history

Paragraph 2

Immunization Recommendations

Include immunization recommendations

Paragraph 3

Closing
Enter a clesing for the letter:
Include provider organization name in the closing
Include provider organization phone number in the closing
Name and save the custom letter
MName the custom letter

Save |[ cancel
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Note:

Once you have saved the custom letter, click on check reminder status in the left hand menu bar.

Then select the reminder report you want to use to generate your custom letter.
I .-

Generating Custom Letters

The custom letter output option allows you to generate a customized letter for each patient returned on
your query. To create a new custom letter, refer to the Creating Custom Letters section of this chapter. To
generate a custom letter from the Reminder Request Process Summary screen:

Patient Query Listing

Every time you generate a custom letter, you will want to give the report a unique name. This
name is different from the custom letter name. You will want to name the report prior to clicking
on the custom letter hyperlink.

Click the link with the name of the custom letter. The letter will begin generating immediately.

A list of patients based on the report Report Mame

criteria.
Extract Client Data Extract client data in XML format____Report Name
Long Test Mov 18 2010 Custom Letter. Report Name
Long Test Oct 28 2010 Custom Letter. Report Name

3.

Your report will be listed on the Reminder Request Status screen; the bottom table shows the
name of the request, the date and time it was started and the status of the request.

a. You have the option of moving to other portions of IRIS or using other functions of your
computer while you are waiting for your letters to process. To return to check the
progress of your request, click on Check Reminder Status under Reports on the menu
panel.

b. If you choose to stay at the Reminder Request Status screen while your request is
processing, click on Refresh occasionally to check the status.

Once the report name becomes a hyperlink, your letters are ready. Click on the report name to
view or print the letters in Adobe Reader®.

To print the letters, click on the printer icon on the Adobe® toolbar. Click on OK in the Print dialog
box.

To print additional output, click on the back button on your browser. At the Reminder Request
Status screen, click on the reminder request hyperlink (top table) to return to the Reminder
Request Process Summary screen,

Doses Administered Report

The Doses Administered Report will give you information on how many doses of each vaccine have been
given, by age, within a specified date range. This report includes administered immunization records from
IRIS Inventory (historical immunizations are not included). In the next release, this report will be modified
to display all doses administered, not just doses from inventory.
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Doses Administered Report from IRIS Inventory

Vaccination Period 01/01/2012 To 03/31/2012

Report Run on: 03/31/2012

Site: IR Physicians

Group Name Trade Name VEC Ayr 1yr 2yrs 3-5 syrs 710 11-12 13-18 19-24 25-44 45-64 65+ Total
yrs yrs yrs yrs yrs yrs yrs yrs

Td/Tdap Td Yes 0 0 0 0 0 0 1 1 0 1 0

Td/Tdap DECAVAC Yes 0 0 0 0 0 0 0 0 0 0 2 0 2

Follow these steps to generate a Doses Administered report for your organization:

1. Click the Doses Administered menu item under the Inventory section of the menu panel.

2. Atthe Doses Administered Report Criteria page, choose your organization from the Site drop
down list.

3. Inthe “From” field under Report Date Range, choose a starting and ending date for your report
using the MM/DD/YYYY format.

4. Click the Generate Report button.

5. The report displays in Adobe Acrobat Reader®. Click the printer icon on the Adobe® toolbar to
print the report.

6. Click the OK button in the Print dialog box.

7. Click your browser’s Back button to return to the Doses Administered Report criteria.

Benchmark Reports
Benchmark reports allow IRIS users to retrieve a list and count of patients who have met an immunization

benchmark or predefined series of benchmarks. The resulting report may be viewed in IRIS, exported as
a text file, exported as a spreadsheet, or exported as a PDF file.

Towa Immunization Registry Information System
Report generated on 04/18/2012
Report generated by Joseph Zehner
IR Physicians - IRPH - 290090
Filter conditions used for this report:
Patients Associated with Provider: IR Physicians
Patients who did NOT meet the selected benchmark(s)
Just consider immunizations as meeting the benchmark
Patients of gender: Male
Age less than or equal to 72 months
Evaluation date: 04/18/2012
Benchmark age @ 3 months
Selected benchmarks: HepB (1)
Total patients: 43; 0 patients (0%) met all benchmark criteria, 43 patients did not

Number of rows m this report: 43

Primary Phone
Ho First Name Last Name Birth Date Humber Strest City State | Zipcode | HepB (1)
1 [MALE AWESOME 10/29/2009 OR N
2 |AUSTIN BLANKENSHIP 12007/2011 16 LOWE DUBUQUE 1A | 52001 N

To generate a Benchmark report:
1. Click Benchmark Report under the Reports section of the menu panel.
2. Select the patient population to be assessed by clicking on one of the following:
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a. Patients Associated with Selected Site: immunization data on all patients associated with

the site selected from the drop down list at the right. Patients Associated with

<Organization Name> OR Patients Residing in < County Name>: immunization data on
patients associated with your organization and those residing within a given county. This
option is only available for county organizations. (City organization functionality has been

disabled in IRIS.)

b. All Patients Associated with <Organization Name>: immunization data on all patients

associated with your organization.

Benchmark Report
Select Patient Population
Patients Azzociated with Selected Site

@ All Patients associated with IR Physicians

@ Patients who did NOT meet the benchmark
Patients who DID meet the benchmark

All Patients, regardless of whether they met the benchmark or not

Select Age or Birth Date Range
@ Less than or egual to 72 months old

Birth date range Earliest Birth date: E Latest Birth date:

Age range “Youngest Age: Davs - Oldest Age:
Options for Benchmarking
@) standard Aszeszment

Assess Patients with Sufficient Refusal History as Covered

Select Evaluation Date

=

Select Benchmark
Age Specific Immunization Benchmarks

Age DTaP Hep B Hib MMR Polio Pneumao
@ 3 months 1 1 1 1 1
@ 5 months 2 2 2 2 2
@ 7 months 3 2 2 2 2
@ 9 months 3 2 2 2 2
{@ 12 months 3 2 2 2 2
@ 16 months 4 3 3 1 3 3
@ 19 months 4 3 3 1 3 3
@ 21 months 4 3 3 1 3 3
@ 24 months 4 3 3 1 3 3
@ 72 months 3 3 4 2 4 4
Or select one of these aggregate outcomes:
@ 24 months 431 43133 431331 4313314
@ 36 months 431 43133 431331 4313314

Clear Selection

l Generate H Cancel ]

3. Click one of the following to specify the patients to return on the report:

Davs

Varicella

JECW) Y P [T gy

a. Patients who did NOT meet the benchmark: a list of patients who did not meet the

benchmark(s) defined in the table.
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b. Patients who DID meet the benchmark: a list of patients who met the benchmark(s)
defined in the table.

c. All patients, regardless of whether they met the benchmark or not: a list of all patients
meeting the criteria defined in the table.

Select the age, birth date range, or age range of the patients by choosing one of the following.
You may only enter up to age six years.

a. Less than or equal to 72 months old: all patients who are 72 months old or younger.

b. Birth date range: a range of birth dates. Enter the earliest birth date in the first field and
the latest birth date in the second field that you wish included on the report or use the
calendar icons beside each field to enter the dates.

c. Age range: an age range. In the Youngest Age field, use the drop down list next to it to
choose days, months, or years. In the Oldest Age field, enter an age and use the drop
down list to choose days, months, or years.

Select either the Standard Assessment or the Assess Patients with Sufficient Refusal History as
Covered option for the report by choosing the appropriate radio button. Selecting the second
option will return a benchmark report that counts patients with sufficient refusal comments as
being up-to-date.

1 | |
Note: Refusals of Vaccine

In order for patient refusals of vaccine to be calculated correctly on assessment and benchmark reports,
an appropriate Start Date must be entered for refusal comments on the Patient Comments tab. Refer to
the Managing Patients Chapter 10 of this manual for more information.

(view the screenshot on the next page)

10.

11.
12.

13.
14.
15.

Select the report evaluation date by entering the date in the field provided or by using the
calendar icon to enter the date. No immunizations administered after the evaluation date will be
included in the report.

Select the benchmark(s) to be used on the report:

To select one or more single vaccine benchmarks within a single row, click on the box where the
vaccine and the number of months intersect. For example, clicking on the box with 4 in it where
DTaP and @ 19 months intersect will result in a report with this benchmark included.

To select all benchmarks in a row, you may click on the first box in the row that indicates @ X
months.

To select benchmarks in a predefined series, select one of the 431, 43133, or 431331, or
4313314 combinations at the bottom of the table.

Click the Generate button.

The Benchmark Report Status screen will display. Click on Refresh occasionally to check on the
progress of the report. When the report is ready, click on the blue Benchmark hyperlink. Once this
link is clicked, IRIS will display the Benchmark report at the bottom of the Benchmark Report
Status screen. In addition, you may do one of the following:

Click the Export as Text link to display the report in text file format.

Click the Export as a Spreadsheet link to display the report in a spreadsheet format.

Click the Display as a PDF link to display the report in Adobe® Reader.
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Benchmark Report
Select Patient Population
() Patients Associated with Selected Site -

@ Al Patients associated with IR Phy=icians

@ Patients who did NOT meet the benchmark

) Patients who DID meet the benchmark

Al Patientz, regardless of whether they met the benchmark or not
Select Age or Birth Date Range

@ Less than or equal to 72 months old
© Birth date range Earliest Birth date: F5  Latest Birth date: g

& Age range Youngest Age: Days = Olidest Age: Days =

Options for Benchmarking
@ Standard Asseszment

(7 Assess Patients with Sufficient Refusal History as Covered

Select Evaluation Date

=

Select Benchmark

Age Specific Immunization Benchmarks
Age DTaP Hep B Hib MMR Polio Pneumo Varicella

@ 3 months 1 1 1 1 1

@ 5 months 2 2 2 2 2

@ 7T months 3 2 2 2 2

@9 months 3 2 2 2 2

@ 12 months 3 2 2 2 2

i@ 16 months 4 3 3 1 3 3 1
@ 19 months 4 3 3 1 3 3 1
@ 21 months 4 3 3 1 3 3 1
@ 24 months 4 3 3 1 3 3 1
{@ 72 months 5 3 4 2 4 4 1

Or select one of these aggregate outcomes:
@ 24 months 43 43133 431331 4313314
(@ 36 months 43 43133 431331 4313314
| Clear Selection |
[ Generate ] [ Cancel ]
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Benchmark Report Results
What would you like to do with this report?
Export as Text Export as a Spreadsheet Dizplay as 3 PDF
Report 10223
lowa Immunization Registry Information System
Report generated on 03/0642012
Report generated by Heather Worachek
IR Physicians - IRPH - Z80090
Filter conditions used for this report:
Patients Associated with Provider: IR Physicians
Patients who did NOT meet the selected benchmark(s)
Just consider immunizations as meeting the benchmark
Age less than or equal to 72 months
Evaluation date: 03/06/2012
Benchmark age @ 19 months
Selected benchmarks: 431331
Total patients: 48; 0 patients (0%} met all benchmark criteria, 48 patients did not

Report 10228; Results 1 - 48 of 48

Primary " - :
No FirstMame LastName Birth Date Phone Street City T e e ORT ST [ FEEE MO
4 3y (1) (3B (1
Number
1 MALE AWESOME  10/28/2009 oR N N N NN N
435
" c1one
2 PAULINE BAUMM 04/21/2007 ML AUKEE IOWA CITY A 51585 N N N N N N
3 BRUTANY  BAYER 01/30/2010 447 PICKNEY ROCKRAPDS 1A 50258 N Y Y Y Y N
248
A g
4  CLARICE BERNWALL  08/20/2008 ML AUKEE HINTON A 50627 N N N N N N
248
5 W 5
5  CLARICE BERNWALL  08/20/2008 I AUKEE HINTON A 50627 N N N N N N
6 BILLY BOB 10/18/2011 OR N N N NN Y
7 VIOLET BRAUN 08/13/2010 BEPICKNEY GRANDMOUND & 5102 N N N N N N
E[)5
8 ALEJANDRO CHAVEZ 01/01/2010 EAGLE GROVE 1A 3:;??:;33' N N N NN N
CRISTMA  CHAVEZ 01/01/2010 EAGLEGROVE & 50533 N N N N N N
10 MONICA CHAVEZ 02/02/2010 oR N N N NN N

The Benchmark Report shows a list of all patients who met the filter criteria specified when you set up the
report. The report gives you a count and percent of how many patients met the specified criteria. It lists
patients by first and last name, date of birth, phone number, and address. The Y or N in the columns after
each patient’s demographic information indicates whether the patient met the criteria for that vaccine and
benchmark age.

Group Patients Report

The purpose of Group patients is to run either the Immunization History Report for a group of selected
patients.

31 March 2012 - . .
el Towa Immunization Registry Information System

IR Physicians

Immunization History Report

Patient ID: Tracking Schedule: ACIP
Patient Name: TESTCASE WELLS
Birth Date:  08/02/2008 Gender: Unknown

Age: 3 years, 7 months, 29 days

| Immun ‘ Date Admm| Series | Vaccine [Trade Name] ‘ Dose ‘Mfg Code ‘ Lot # ‘ Bod Rt ‘ Bod St. ‘ Provider of Information ‘Reacrl
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To run a group patient report, complete the following steps:

1. Click Group Patients under the Reports section of the menu panel.

Immunization History Report

All patients within date of birth range E E
[7] Al patients with immunization(s) administered by site IR Physicians hd
|:| All patients who received immunization(s) within dates E E

Specify how to sort data

Sort By: Last Name, then by Age

[ Generate ] [ Reset ]

2. Torun areport for patients in a specific birth date range, click on the check box on the first line.
Enter a from birth date and to birth date in MM/DD/YYYY format.

3. Torun a report for patients who have immunizations administered by one of your sites, click on
the check box on the second line. Choose a site from the drop down list. By selecting this option,
you will limit this report to immunizations administered at your site.

4. Torun a report for patients who have an immunization in a specific date range, click on the check
box on the third line. Enter a from and to date in MM/DD/YYYY format.

1 1
Note: You may combine any of the criteria in the above steps. The system only selects patients

who fulfill all the criteria you specify.
] ]

5. You may choose a sort order. Your two options are either by Last Name then Age or by Age, then
Last Name.

6. If you wish to start over, click the Reset button. The system erases all the criteria you entered
and starts with a fresh page. You may proceed to enter your criteria again.

7. When criteria are completed, click the Generate button. Click the Refresh button periodically
(use same language used in assessment reports section) The system starts to generate the
report and takes you to the Group Patient Reports Request Status screen.

8. After the report finishes generating, the top line on the Group Patient Reports Request Status
screen becomes a hyperlink. Click the hyperlink.

Group Patient Reports Request Status
Report Hame Started Completed mm

Immunization History Report 2010-09-16 05:55:59.0 2010-09-16 05:55:59.0 100%

Immunization History Report 2010-08-23 13:03:15.0 2010-09-23 13.03:24.0 100% 5

9. The system displays the report output in PDF.
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Assessment Reports

The Assessment Report feature in IRIS provides an analysis of an organization’s immunization coverage
rates. The following is a brief overview of the data that are returned on each table within the Assessment
Report. Routinely reviewing patient records and assessing vaccination coverage rates are proven
strategies to improve vaccination coverage in your organization.

IRIS Assessment Summary

All Patients from: IR Physicians

Evaluation Date: 04/15/2012 Date Report Was Run: 04/15/2012
Age Group Records Analyzed Inactive Records Meeting Criteria
36 -72 Months of Age 49 2 47
24 - 35 Months of Age 41 0 41
12 -23 Months of Age 25 1 24
< 12 Months of Age 8 1 7
Total 123 4 119
1. Click Assessment Report under the Reports section of the menu panel.
Assessment Report
Select Patient Population
@ Al Patients associated with IR Physicians
Select Age or Birth Date Range
@ Less than or equal to 72 months old
Birth date range Earliest Birth date: E Latest Birth date: E
Age range Youngest Age: Days - Oldest Age: Days

Options for Benchmarking

@ Standard Assessment
Assess Patients with Sufficient Refusal History as Covered
Select Evaluation Date

=

| Generate || Cancel |

2. Select the patient population to be assessed by clicking one of the following:

3. All Patients Associated with <Organization Name>: Choose this option to view immunization data
on all patients associated with your organization.

4. Select the age, birth date range, or age range of the patients by choosing one of the following:
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a. Less than 72 months old: Choose this option to return all patients who are 72 months or
younger.

b. Birth date range: Choose this option to enter a range of birth dates. Enter the earliest
birth date in the first field and the latest birth date in the second field. Alternatively, use
the calendar icons beside each field to enter the dates.

c. Age range: Choose this option to enter an age range. Enter the youngest age range in
the first field; use the drop down list next to it to choose days, months, or years. In the
Oldest Age field, enter an age and use the drop down list to choose days, months, or
years. You cannot search for patients older than 72 months.

d. Select either the Standard Assessment or the Assess Patients with Sufficient Refusal
history as Covered option for the report by choosing the appropriate radio button.
Selecting the second option will return an assessment report that counts patients with
sufficient refusal comments as being up-to-date.

e. Select the assessment report evaluation date by entering the date in the field provided or
by using the calendar icon to enter the date. No immunizations administered after the
assessment criteria date will be included in the report.

Assessment Report
Select Patient Population

Patients Associated with Selected Site v
@ All Patients associated with IR Physicians

Select Age or Birth Date Range

Less than or equal to 72 months old

Birth date range Earliest Birth date: E Latest Birth date: E
9 Age range Youngest Age: 1 Days v Oldest Age: 2 Years ~

Options for Benchmarking
9 Standard Assessment

Assess Patients with Sufficient Refusal History as Covered
Select Evaluation Date

07/07/2011 5

Generate | [  Cancel

5. Click Generate.

6. The Assessment Report Status screen will display. Some reports will automatically generate and
will appear in the Job Name — Evaluation Date and Age Range — Evaluation Date Sections. The
number of reports that will automatically generate will vary based on the age range of patients
assessed.
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Assessment Report Status

Assessment of Patients With At Least One Missing Age Specific Benchmark

3 Months v

Assessment Report Output Options

Generate

Refresh

__Retresh_|
_ Concel |

Job Name - Evaluation Date Started Status
(Assessment Report) IR Physicians - 07/07/2011 07/21/2011 10:41 AM 2%
(Missed Opps Patients) IR Physicians - 07/07/2011 07/21/2011 10:41 AM 2%
Records Meeting Criteria
Age Range - Evaluation Date Numb:r of Patients ln Started Status

ge Range

< 12 Months of Age - 07/07/2011 0 07/21/2011 10:41 AM 2%
12 - 23 Months of Age - 07/07/2011 0 07/21/2011 10:41 AM 2%
24 - 35 Months of Age - 07/07/2011 0 07/21/2011 10.41 AM 2%
36 - 72 Months of Age - 07/07/2011 0 07/21/2011 10:41 AM 2%
All Age Ranges - 07/07/2011 0 07/21/2011 10:41 AM 2%

Click Refresh occasionally to check on the progress of the reports. When the reports are ready,
the job name will appear underlined and in blue text and the status will display as Complete.
Once reports are complete, you may view the reports that automatically generated, or you may
run additional reports. At this screen you may do the following:

Select an age from the drop down list provided and click on Generate (to the right of the age drop
down list). Create an assessment report listing patients for an age-specific benchmark by
selecting an age from the drop down list and clicking Generate. This report lists the patient’s
name, address, telephone number, and the vaccinations that they did or did not complete or
refused by the benchmark age. A patient will show on the report if they missed at least one age-
specific benchmark.

Click the underlined job name.

The report listing patients by benchmark age will have a job name of: (Benchmark Patient Listing)
<Organization Name> - <Benchmark Age>.

The assessment report will be called: (Assessment Report)<Organization Name> - <Date>.

A report listing all patients who have missed a vaccination opportunity will have a job nhame of:
(Missed Opps Patients)<Organization Name>-<Date>.

Click an underlined age range to view a listing of patients returned that fall within the specified
range. This list will give the name, address, and telephone number for all patients meeting the
record criteria. To view patients for all age ranges that meet the criteria, click the All Age Ranges
link.

The report displays in Adobe Reader” if you clicked one of the report or age range links. To print
one of the reports, click on the printer icon on the Adobe® toolbar.

Click OK in the Print Dialog box

To return to the Assessment Report Status screen, click the Back button in the browser.
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1 | |
Note: Patients with Refusals

If the option to Assess Patients with Sufficient Refusal History as Covered is selected when the
assessment report is run, patients who fall short of needed, valid doses but have sufficient refusals to
meet the benchmark are included within the count as if they received the needed doses.

Vaccine Eligibility

The Vaccines for Children (VFC) Report details the number of patients that were vaccinated by your
organization for each Vaccine Eligibility type for a specified date range.

To generate a VFC Report:

1. Click Vaccine Eligibility under the Reports section of the menu panel.
2. Select the organization name from the drop-down list.

Vaccines for Children

For Dates Between 03/01/2012 and 03/31/2012

Report Run on: 04/15/2012
Organization: IR Physicians - 790080

Key: Vaccine Eligibility Code
A - American IndiafAlaska Native N - No Insurance
M - Medicaid Enrolled U - Underinsured
Vaccine M N A u Q Total
DTP/aP-HepB- 2 2 0 0 0 4
Rotavirus 3 0 0 0 0 3

3. Enter a From date under the Report Date Range using the MM/DD/YYYY format.
Enter a To date under the Report Date Range using the MM/DD/YYYY format.
5. Choose a type of VFC Report to run. You have two choices:

a. The Age Group report displays a summary of patients by vaccine eligibility and four
specific age ranges: < 1 year of age, 1-6 years of age, 7-18 years of age and 19 years
and older.

b. The Vaccine Group report displays a summary of doses by vaccine eligibility and vaccine
groups.

6. Click the Generate Report button.

»
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Vaccine For Children Report Criteria

COrganization(=). IR Phy=icians - Generate Report
Organization Type: -
Report Date Range:
From E To E
Report Type:
@ Age Group

Vaccine Group

Selecting the "All Org Summarny™ cption will produce & summary report of all crganizations.

The report fypes do not persin fo thiz option.

7. The form displays in Adobe® Reader. To print the report, click on the printer icon on the Adobe®

toolbar.
8. Click the OK button in the Print dialog box. To return to the Vaccines for Children Report Criteria

screen, click the Back button on your browser.

Ad Hoc Reports

The Ad Hoc reports function in IRIS allows the user to create one time use customized reports. Filters
within the Ad Hoc reporting function help to narrow a search by date, vaccine group, active relationship to
an organization, vaccine funding source, and other factors. The Ad Hoc reporting function produces two
types of reports; one type produces lists with information about selected patients, the other type produces
counts, either of patients or of immunizations. Both types of Ad Hoc reports have an Export button to
allow the data to be exported to an Excel spreadsheet.

R —
PDF File.

Iowa Immunization Registry Information System
Report generated on 03/31/2012
Report generated by Joseph Zehner

IR Physicians - IRPH - Z90090

Filter conditions used for this report:

Patients associated with IR Physicians

Vaccination date BETWEEN 01/01/2011 AND 12/31/2011

Sort order: Last name ascending

Number of rows in this report: 114

No Vaccine Birth date First name Last name
1 |Hib-OMP 01/30/2010 BRITTANY BAYER
2 |MMR 01/30/2010 BRITTANY BAYER
L1 1

Notes: Patients whose information is added or changed on the day the report is run will not appear in the
results until the following day. Ad Hoc reports run against all patients associated with your organization.
To disassociate a patient from your organization you must change their status in the organization
information section of the patient’s record.
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Ad Hoc List Reports

To produce a list of information about selected patients:

1. Click Ad Hoc List Report under the Reports section of the menu panel.

2. Select the items that you would like to display on the report by double-clicking the desired items
from the left column (for example, Patient Last Name) or by highlighting the item and clicking Add.
This will copy the item to the right column and add it to your report.

3. Select the single item by which you would like to have the report sorted and click the sort order
(first-to-last or last-to-first). Note: Sorting the report will increase the time it takes to process it.

Create a Customized List Report

What items would you like to display on the report?

Patiant il

American Indian or Alaska Mative =
Asian

Add

Bith County
Birth date
Black or African-American = Remowve All

Consent Indicator
County of Residence
First name 57

How would you like the report to be sorted?

tem to sort on (not sorted) - Order First-to-Last Last-to-First

A report takes longer to run if you want it to be =orted.
How would you like to filter the data?

tem to fiter on  (no fiters) -
Comparison
“alue to compare to

and

[ [

Selected Filters

Generate | Cancel I

4. Under Item to filter on, select an item that you would like to add as a filter using the drop down list.
For example, Birth Date Range could be an item used as a filter.
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5. Filters in IRIS are used to narrow information down so that it answers a user’s query. Under
Comparison, select a word from the drop down list that best describes the type of comparison you
wish to make; for example, Between. =

6. Under Value to compare to, either choose a value from the drop down list in the left field and/or
enter a date in the right field.

7. Under And, select another value from the drop down list in the left field or enter the ending date in
the right field, if applicable.

8. Click the Add/Save Edit button. Repeat steps 4-8 for each item you wish to filter.

How would you like to filter the data?

tem to fiter on  Birth date -
Comparison BETWEEM -
Walue to compare to 07212006 E
and 0742172011 = _AddiSave Edit |
Selected Filters
Birth date BETWEEN 07/21/2006 AND 07/21/2011
Edit

. Remove
. Andior
_ Group
W

Zenerate cancel

9. When finished adding filter items:

a. Within the Selected Filters section, to change AND to OR, highlight ‘AND’ and click the
‘And/Or’ button. Alternatively, can also be switched to AND by following the same
process.

b. Group them together by highlighting two filter statements and clicking the Group button.
This groups the filters together in the report.

c. Highlight a grouped statement and click the Ungroup button to ungroup it. This removes
the filters from being grouped together in the report.

d. Highlight a statement and click the Remove button to remove it from the selected filters.
Highlight a statement and click the Edit button to make changes to a statement. Make
the necessary changes to the statement in the filtering section of the screen and click the
Add/Save Edit button.

10. Click the Generate button. The Ad Hoc Report Status page will display; see the Ad Hoc Report
Status section of this chapter for more information.

11. To print the report, click the printer icon on the Adobe® toolbar. Click the OK button in the Print
dialog box.

12. To return to the Patient Reports screen, you may close the Acrobat Reader® by clicking the X
button in the upper right corner of the report window.
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Ad Hoc Count Report
To produce a count of selected patients or immunizations:

1. Click Ad Hoc Count Report under the Reports section of the menu panel.
2. Select whether Patients or Immunizations will be counted by clicking the appropriate radio button
at the top of the screen.

Create a Customized Count Report

Would you like to count Patients or Immunizations?
@ Patients (' Immunizations

What factors would you like to use to group the counts on the report?

Fatient Factors -
American Indian or Alaska Native

Asian = T
Birth County

Birth date < Remove
Black or African-American —_——
Congent Indicator ‘MJ
County of Residence

Ethnicity &7

3. Select the factors you would like to use to group the counts on the report by double-clicking on
the desired item from the left column (for example, Vaccine Group) or by highlighting the item and
clicking the Add button. This will copy the item to the right column so that it can be used in your
report. You can choose a maximum of three factors.

4. Under Item to filter on select an item that you would like to add as a filter using the drop down list.
For example, Birth Date Range could be an item used as a filter.

5. Under Comparison, select a word from the drop down list that best describes the type of
comparison you wish to make. For example, between is one comparison operator.

6. Under Value to compare to, either choose a value from the drop down list in the left field or enter a
beginning date in the right field.

How would you like to fiter the data?

ltemn to fiter on  (no fiters) -
Comparison
Value to compare to E
and E

7. Under and, select another value from the drop down list in the left field or enter the ending date in
the right field, if applicable.
8. Click on Add/Save. Repeat Steps 4-8 for each item you wish to filter.
9. When finished adding filter items, you may do the following:
a. Group them together by highlighting two filter statements and click Group.
b. Change AND to OR by highlighting ‘AND’ and clicking the And/Or button. OR can also
be switched to AND by following the same process.
c. Highlight a grouped statement and click on Ungroup to ungroup it.
d. Highlight a statement and click on Remove to remove it from the selected filters.
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Highlight a statement and click on Edit to make changes to a statement. Make the

e.
necessary changes to the statement in the filtering section of the screen and click on

Add/Save
10. Click Generate. The Ad Hoc Report Status page will display; see the Ad Hoc Report Status section

of this chapter for more information.

Ad Hoc Report Status

1. The Ad Hoc Report Status screen will display after you click Generate on the Ad Hoc Count or Ad
Hoc List Report screens. You may also access the status screen by clicking on Ad Hoc Report

Status under the Reports section of the menu panel.

Ad Hoc Report Status Refresh | Cancel |
Report Type Started Completed Status Row Count
COUNT 01411/2012 07:33 AN PROCESSING 0
LIST 01/11/2012 07:31 AN 0112012 07:31 AN DONE 36

2. Click Refresh occasionally to check the status of the report. Once the underlined report type
appears in blue, click it. The report will display directly on the screen.
3. Atthe top of the report there are 3 links for selecting how the data is to be handled:

o Export as Text
o Export as spreadsheet

o Display as PDF
If you wish to print the report, click Print under the File menu within the application (text file,

spreadsheet, or Adobe® Reader). In the print dialog box, adjust the print options as necessary,
and then click either Print or OK, depending on the application.

4,

L1 1 ]
Note: Ad hoc reports are retained for 72 hours per organization. IRIS will retain one count report and
one list report for that period. If a new report of the same type is generated, the new report will replace the

existing report.
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